
CITY MANAGER' S REPORT ITEM 4. G
DECEMBER 14, 2020 CITY COUNCIL REGULAR MEETING

ITEM: RECLASSIFY, ADD AND AMEND JOB

CLASSIFICATIONS AND UPDATE GRADE STEP

TABLE

RECOMMENDATION:       Adopt a Resolution to Add a Construction

Superintendent 7ob Classification, Update the

Maintenance Worker Series and Construction

Inspector 7ob Classifications,  Reclassify Staff
Positions, and Update the Grade Step Table as
of 7anuary 1,   2021,   in accordance with

California Code of Regulations, Title 2, Section

570. 5

SUMMARY:

In accordance with CaIPERS requirements, the City Council must adopt a resolution
approving the City of Lathrop Salary Schedule each time a change occurs. The State
of California has mandated yearly minimum wage increases between January 1, 2017
and January 1,  2023 based on an employer' s size.  As of January 1,  2021,  the

California state minimum wage increases to $ 14 per hour.

The City of Lathrop publishes it salary ranges in the Council approved salary schedule.
Staff has updated the FY 2020/ 21 Salary Schedule ( Attachment B) to reflect the State
of California mandated minimum wage changes.

In addition,  staff is proposing amendments to the position control roster for City
Council consideration. The proposed adjustments include the addition of one ( 1) full-

time- equivalent position  ( FTE)  and the updating and reclassifying of several job
classifications in the Public Works and Parks and Recreation Department' s.

BAC KG ROU N D:

The State of California has mandated yearly minimum wage increases between
January 1,  2017 and January 1,  2023.  The City of Lathrop complies with State-
mandated minimum wage increases in accordance with the Employers with 26

Employees or more schedule established by the Department of Industrial Relations.
The schedule below shows the increases for the City of Lathrop:
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Schedule for California Minimum Wage Rate Increases January 1, 2017- 2023.

Date Minimum Wage for Minimum Wage for

Employers with Employers with

25 Employees or Less 26 Em loyees or More

January 1, 2017 10. 00/ hour 10. 50/ hour

January 1, 2018 10. 50/ hour 11. 00/ hour

January 1, 2019 11. 00/ hour 12. 00/ hour

January 1, 2020 12. 00/ hour 13. 00/ hour

January 1, 2021 13. 00/ hour 14. 00/ hour

January 1, 2022 14. 00/ hour 15. 00/ hour

January 1, 2023 15. 00/ hour

In addition, the Public Works Department and the Parks and Recreation Department

have reevaluated their staffing needs to meet service level expectations of the
community as the City continues to grow.  In order to continue to provide the
exceptional service level the community has come to expect,  job descriptions may
need to be updated to match job duties and additional positions may need to be
created. Additionally,  changes in workload require a position to be reclassified to
better align the scope of the position with the needs of the Division or Department.
Staff is requesting changes to various job descriptions within the Parks and
Recreation and Public Works Departments to reflect the current needs of the City.

StafF proposes the following changes:

Construction Management Division, Public Works

Uudated ob Descriptions:

1.  Construction Superintendent  ( Attachment D):  Create and fund a

Construction Superintendent in the Construction Management Division

Grade 76).   The Public Works Department has determined the need for

additional skilled staff to support the Construction Division. Staff proposes

creating a Construction Superintendent position.   The current Utility and
Streets Maintenance Superintendent will be reclassified to fill this position.
Funding for the Utility and Streets Maintenance Superintendent will remain,
as it is necessary to fill this position in the near future. This position will be
funded from development permits in the Construction Management Division
2020- 5003). There is sufficient inspection fee revenue in the FY 2020/ 2021

budget to fund this position.
Annual Cost: $ 206, 170 — 1. 0 FTE
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Reclassifications:

1.  Reclassify the Senior Construction Inspector ( Grade 61) to a newly created
Construction Inspector III ( Grade 61) ( Attachment E). This update reflects

changes that more accurately capture the responsibilities of the position.
This change will require that one staff inember be reclassified to the

Construction Inspector III position.
Annual Cost: No Fiscal Impact

Maintenance Division, Public Works/ Parks & Recreation

The Maintenance Division has been reorganized to better align services provided with
supervision and accountability to the Department that is responsible for providing the
service.   The Parks and Recreation Department will now manage parks and facility
maintenance staff while the street maintenance staff will remain in the Public Works

Department. With the change in the reporting structure, it is necessary to update the
job descriptions to reflect the areas of assigned responsibilities and the necessary
trainings and certifications required.  The changes will have various impacts as noted

below:

Updated ob Descriptions:

1.  Maintenance Worker I (Attachment F): Update job description and move
from Grade 38 to Grade 41 on Grade step table.
Annual Cost:  $ 14, 268

2.  Maintenance Worker II (Attachment F): Update job description and move
from Grade 42 to Grade 45 on Grade step table.
Annual Cost: $ 20, 093

3.  Maintenance Worker III   (Attachment G):      Reclassify the Senior

Maintenance Worker position  ( Grade 48) to the newly created Maintenance
Worker III position  ( Grade 48).  This update reflects changes that more

accurately capture the responsibilities of the position.  This change will impact

one currently filled position which will reclassify the incumbent to the

Maintenance Worker III position.
Annual Cost: No Fiscal Impact

4.  Maintenance Services Supervisor    ( Attachment H):    Update job
description.

Annual Cost:  No Fiscal Impact
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Reclassifications:

1.  Reclassify one  ( 1)  Office Assistant I/ II  ( Grade 35)  to an Administrative

Assistant I  ( Grade 41).     With the moving of the Parks and Facilities

Maintenance Division to the Parks and Recreation Department,  additional

administrative support will be needed.  As a result, staff is requesting that one

existing staff member be reclassified to an Administrative Assistant I.
Annual Cost: $ 10, 000

2.  Reclassify one ( 1)  Facility Attendant to a Recreation Leader and update the
Recreation Leader ( Attachment I) job description.   The combining of the job
classifications will create one position that can be assigned to various areas of
programming to more effectively meet the needs of the department.
Annual Cost: No Fiscal Impact

3.  Reclassify one ( 1) Senior Facility Attendant to a Senior Recreation Leader and
update the Senior Recreation Leader ( Attachment J) job description.  In order

to maintain consistency with the class series, the responsibilities of the Senior
Facility Attendant will be combined with the Senior Recreation Leader.   The

changes to the positions will be effective ] anuary 1, 2021 to coincide with the
minimum wage increase.

Annual Cost: No Fiscal Impact

Grade Step Table

1.  Adjust the grade step table to meet the minimum wage requirements

mandated by the State of California.  Currently, the City maintains two grade
step tables, one for part- time employees and one for full time employees. With
the adjustment to the minimum wage all employees will be moved to one City-

wide grade step table and the part- time grade step table will be eliminated.
Annual Cost: No Fiscal Impact — Included in FY 20/ 21 Adopted Budget

2.  Grade/ Step adjustment of Recreation Leader ( Grade 17, Part- Time Table) to
Recreation Leader ( Grade 21, City- wide).  Effective January 1, 2021 coinciding
with the minimum wage increase.

Annual Cost: No Fiscal Impact — Included in FY 20/ 21 Adopted Budget

3.  Grade/  Step adjustment of Senior Recreation Leader ( Grade 24,  Part- Time

Table) to Senior Recreation Leader ( Grade 24, City- wide).   Effective January
l, 2021 coinciding with the minimum wage increase.
Annual Cost: No Fiscal Impact — Included in FY 20/ 21 Budget

4.  Grade/ Step adjustment of removing the Senior Center Recreation Coordinator
Grade 38).     This is an administrative correction only.  The Recreation

Coordinator position is accurately listed as Grade 45.
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As required by the Memorandum of Understanding, staff has reviewed and discussed
these recommendations with Service Employee International Union,  Local 1021

SEIU) and Lathrop Mid- Managers and Confidential Employee' s Association ( LMCEA).

RECOMMENDATION:

As the City continues to grow, staffing updates are needed to reflect the agency' s
current structure and future needs.  The Public Works and Parks and Recreation

Departments have reviewed their current staffing levels and have proposed changes
to job descriptions and job duties.     Furthermore,  with the continued pace of
development, the Construction Management Division,  is requesting a Construction
Superintendent to keep all of the City' s project moving forward.

In addition, as stipulated in the California Code of Regulations, Title 2, Section 570. 5,
the City is required to adopt the Pay Schedule or Grade Step Table to include the
increase in the California minimum wage.

FISCAL IMPACT:

The proposed changes will have an annual fiscal impact of $ 250, 531.  The proposed
changes affect various departments.  The Fiscal Year 2020/ 21 budget has sufficient

funds to cover the proposed changes.  The majority of the increase ($ 206, 170) will

be funded from the Construction Management Fund, which is funded by development
fees.

ATTAC H M E NTS:

A.  Resolution

B.  Grade Step Table
C.  Position Control Table

D. Job Description - Construction Superintendent

E.  Job Description - Construction Inspector III

F.  Updated Job Description - Maintenance Worker I/ II

G. Job Description - Maintenance Worker III

H.  Updated Job Description - Maintenance Services Supervisor

I.   Updated Job Description - Recreation Leader

J.   Updated Job Description - Senior Recreation Leader



CITY MANAGER' S REPORT PAGE 6

DECEMBER 14, 2020 CITY COUNCIL REGULAR MEETING
UPDATE OB DESCRIPTIONS FOR VARIOUS POSITIONS AND UPDATED
GRADE STEP TABLE

APPROVALS:

G/ VUQ     L 1M Z

iana Burns Date

Human Resources Manager

2 9 fZoZo

Michael King Date

Director of Public Works

12'`- Zv2(7

Zach Jo Date

Director o rks and Recreation

C   ,     d

Cari Jarri s Date

Directo   f Finance and Administrative Services

j Z--     -- ZO 2' i

Salvador Navarrete Date

City Attorney

Z• q• Z zo
S ephen J. Salvatore Date

City Manager



RESOLUTION NO. 20-

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF LATHROP

APPROVING THE ADDITION OF A CONSTRUCTION SUPERINTENDENT ) OB

CLASSIFICATION, UPDATE THE MAINTENANCE WORKER SERIES AND

CONSTRUCTION INSPECTOR JOB CLASSIFICATIONS, RECLASSIFY STAFF

POSITIONS, AND UPDATE THE GRADE STEP TABLE AS OF .7ANUARY 1,

2021, IN ACCORDANCE WITH CALIFORNIA CODE OF REGULATIONS, TITLE
2, SECTION 570. 5

WHEREAS, the City of Lathrop has prepared and submitted to the City Council
a biennial budget for the fiscal year commencing ] uly 1, 2020; and

WHEREAS, the State of California mandates yearly minimum wage increases
through January 1, 2023; and

WHEREAS, as the City has no exceptions to the mandated change, the City
of Lathrop complies with State- mandated minimum wage increases in accordance
with the Employers with 26 Employees or More schedule established by the
Department of Industrial Relations as follows:

Date Minimum Wage for Minimum Wage for

Employers with Employers with

25 Employees or Less 26 Employees or More

January 1, 2017 10. 00/ hour 10. 50/ hour

January 1, 2018 10. 50/ hour 11. 00/ hour

January 1, 2019 11. 00/ hour 12. 00/ hour

January 1, 2020 12. 00/ hour 13. 00/ hour

January 1, 2021 13. 00/ hour 14. 00/ hour

anuary 1, 2022 14. 00/ hour 15. 00/ hour

January 1, 2023 15. 00/ hour

WNEREAS, the City is required to increase minimum wage to $ 14. 00/ hour on

January 1, 2021;

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of
Lathrop does hereby approve the updated Salary Schedule ( Attachment B), Effective

January 1,  2021,  in accordance with the California Code of Regulations, Title 2,

Section 570. 5; and



BE IT FURTHER RESOLVED, the City Council of the City of Lathrop does
hereby approve the position control amendments as detailed in Attachments C- J
listed below) and as identified in the City Manager' s Report.

C.       Position Control Table

D.       Job Description - Construction Superintendent

E.       Job Description - Construction Inspector III

F.       Updated Job Description - Maintenance Worker I/ II

G.       Job Description - Maintenance Worker III

H.       Updated Job Description - Maintenance Services Supervisor

I. Updated Job Description - Recreation Leader

J. Updated Job Description - Senior Recreation Leader



The foregoing resolution was passed and adopted this 14th day of December 2020,
by the following vote of the City Council, to wit:

AYES:

NOES:

ABSENT:

ABSTAI N:

Sonny Dhaliwal, Mayor

ATTEST:   APPROVED AS TO FORM:

Teresa Vargas, City Clerk Salvador Navarrete, City Attorney
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Eff. 12/ 15/20 wad 1/ 1/ 21 as noted

20 hourly 14. 17  $  14. 88  $   15. 63  $   16. 41  $   17. 23

bi- weekly 1, 134 1, 191 1, 250 1, 313 1, 378

monthly 2, 457 2, 580 2, 709 2, 844 2, 986

annual 29, 481 30, 955 32, 503 34, 128 35, 834

21 RECREATION LEADER( I/ I/ 2021) hourly 14. 53  $  15. 25  $   16. 02  $   16. 82  $   17. 66

e** Tv eT- r' GU^* rT Effective I/ v2021 bi- weckly 1, 162 1, 220 1, 281 1, 345 1, 413

monthly 2, 518 2, 644 2, 776 2, 915 3, 061

annual 30, 218 31, 729 33, 315 34, 981 36, 730

22 hourly 14. 89  $  15. 64  $   16. 42  $   17. 24  $   18. 10

bi- wcekly 1, 191 1, 251 1, 313 1, 379 1, 448

monthly 2, 581 2, 710 2, 846 2, 988 3, 137

annual 30, 972 32, 521 34, 147 35, 854 37, 647

23 hourly 15. 26  $  16. 03  $   16. 83  $   17. 67  $   18. 55

bi-weekly 1, 221 1, 282 1, 346 1, 414 1, 484

monthly 2, 646 2, 778 2, 917 3, 063 3, 216

annual 31, 748 33, 335 35, 002 36, 752 38, 589

24 SEN[ OR FACIL[ TY ATTENDANT SEIU hourly 15. 65  $  16. 43  $   17. 25  $   18. 11  $   19. 02

SENIOR RECREATION LEADER SEIU bi- weekly 1, 252 1, 314 1, 380 1, 449 1, 521

mon hly 2, 712 2, 847 2, 990 3, 139 3, 296

annual 32, 542 34, 169 35, 877 37, 671 39, 555

25 hourly 16. 04  $  16. 84  $   17. 68  $   18. 56  $   19. 49

bi- weckly 1, 283 1, 347 1, 414 1, 485 1, 559

mon hly 2, 780 2, 919 3, 065 3, 218 3, 379

annuat 33, 355 35, 023 36, 774 38, 613 40, 544

26 hourly 16. 44  $  17. 26  $   18. 12  $   19. 03  $   19. 98

ni- weck y 1, 315 1, 381 1, 450 1, 522 1, 598

monthly 2, 849 2, 992 3, 141 3, 298 3, 463

annual 34, 189 35, 898 37, 693 39, 578 41, 557

27 hourly 16. 85  $  17. 69  $   18. 57  $   19. 50  $   20. 48

bi- wcekly 1, 348 1, 415 1, 486 1, 560 1, 638

monthly 2, 920 3, 066 3, 220 3, 381 3, 550

annual 35, 044 36, 796 38, 636 40, 567 42, 596

2g hourly 17. 27  $  18. 13  $   19. 04  $   19. 99  $   20. 99

bi- weekly 1, 382 1, 451 1, 523 1, 599 1, 679

monthty 2, 993 3, 143 3, 300 3, 465 3, 638

annual 35, 920 37, 715 39, 601 41, 581 43, 660

z9 hourly 17. 70  $  18. 59  $   19. 52  $   20. 49  $   21. 52

bi- weekly 1, 416 1, 487 1, 561 1, 639 1, 721

monthly 3, 068 3, 222 3, 383 3, 552 3, 729

annual 36, 818 38, 659 40, 592 42, 621 44, 752

3o hourly 18. 14  $  19. 05  $   20. 00  $   21. 00  $   22. 05

bi- weekly 1, 451 1, 524 1, 600 1, 680 1, 764

monthly 3, 145 3, 302 3, 467 3, 641 3, 823

annual 37, 738 39, 625 41, 606 43, 687 45, 871

31 hourly 18. 60  $  19. 53  $   20. 50  $   2 L 53  $   22. 60

bi- weckly 488 1, 562 1, 640 1, 722 1, 808

monthly 3, 223 3, 385 3, 554 3, 732 3, 918

aanual 38, 682 40, 616 42, 647 44, 779 47, 018

32 oFFicenss sTnrvTi seiu nourty 19. 06  $  20. 01  $   21. 02  $   22. 07  $   23. 17

bi- weekty 1, 525 1, 601 1, 681 1, 765 1, 854

monthly 3, 304 3, 469 3, 643 3, 825 4, 016

annual 39, 649 41, 631 43, 713 45, 898 48, 193

33 hourly 19. 54  $  20. 52  $   21. 54  $   22. 62  $   23. 75

bi- weekly 1, 563 1, 641 1, 723 1, 809 1, 900

monthly 3, 387 3, 556 3, 734 3, 920 4, 116

annual 40, 640 42, 672 44, 805 47, 045 49, 398

34 hourly 20. 03  $  21. 03  $   22. 08  $   23. 18  $   24. 34

bi- weekly 1, 602 1, 682 1J66 1, 855 1, 947

monthly 3, 471 3, 645 3, 827 4, 018 4, 219

annual 41, 656 43, 739 45, 925 48, 222 50, 633

Attachment" B"
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Eff. 12/ IS/ 20 and 1/ L/ 21 as noted

35 OFF1Ce ASS STANT tt SetU hourly 20. 53  $  21. 55  $   22. 63  $   23. 76  $   24. 95

bi- wcekty 1, 642 1, 724 1, 811 1, 901 1, 996

momhly 3, 558 3, 736 3, 923 4, 119 4, 325

annual 42, 698 44, 832 47, 074 49, 428 51, 899

36 hourly 21. 04  $  22. 09  $   23. 20  $   24. 36  $   25. 58

bi- weekly 1, 683 1, 767 1, 856 1, 949 2, 046

mon hly 3, 647 3, 829 4, 021 4, 222 4, 433

annual 43, 765 45, 953 48, 251 50, 663 53, 196

37 ANIMAL SERVICES ASSISTANT SE[ O hourly 21. 57  $  22. 64  $   23. 78  $   24. 97  $   26. 21

RFCREATION SPGCIALIST SEIU bi- wcekly
1, 725 1, 812 1, 902 1, 997 2, 097

monthly 3, 738 3, 925 4, 121 4, 327 4, 544

annual 44, 859 47, 101 A9, 457 51, 929 54, 526

ss nccouN r[ rvc sPecini. isT sEru houriy 22. 11  $  23. 21  $   24. 37  $   25. 59  $   26. 87

l bi- weckly 1, 768 1, 857 1, 950 2, 047 2, 150

wATER METrR READF,R t SE[ o monthly
3, 832 4, 023 4, 224 4, 436 4, 657

aonual 45, 980 48, 280 50, 693 53, 228 55, 890

39 houdy 22. 66  $  23. 79  $   24. 98  $   26. 23  $   27. 54

bi- weckly 1, 813 1, 903 1, 998 2, 098 2, 203

monthly 3, 927 4, 124 4, 330 4, 547 4, 774

annual 47, 130 49, 486 51, 960 54, 558 57, 286

ao hourly 23. 23  $  24. 39  $   25. 61  $   26. 89  $   28. 23

bi- weekly 1, 858 1, 951 2, 048 2, 151 2, 258

monthly 4, 026 4, 227 a, 438 4, 660 4, 893

annual 48, 308 50, 724 53, 260 55, 923 58, 719

41 ADMINISTRATIVF, ASSISTANT 1 SCIU hourly 23. 81  $  25. 00  $   2C. 25  $   27. 56  $   28. 94

UTILITY OPERATOR 1 Se[ U bi- weekly 1, 904 2, 000 2, L00 2, 205 2, 315

MAINTENANCE WORKER 1 SEIU mon[ hly 4, 126 4, 333 4, 549 4, 777 5, 016

annual 49, 516 51, 991 54, 591 57, 321 60, 187

42 ACCOUN' tING SPECIALiST II SEIU hourly 24. 40  $  25. 62  $   26. 90  $   28. 25     29. 66

u bi- weekly 1, 952 2, 050 2, 152 2, 260 2, 373

wATER MCTER RL•AD R I[ SE[ U monthly
4, 229 4, 441 4, 663 4, 896 5, 141

annual 50, 753 53, 291 55, 956 58, 753 61, 691

43 hourly 25. 01  $  26. 26  $   27. 57  $   28. 95  $   30. 40

bi- weckly 2, 001 2, 101 2, 206 2, 316 2, 432

monthly 4, 335 4, 552 4, 780 5, 018 5, 269

annual 52, 022 54, 623 57, 354 60, 222 63, 233

44 INPORMATION TECHNOLOGY TLCHNICIAN SGIU hourly 25. 64  $  26. 92  $   28. 26  $   29. 68  $   31. 16

bi- weekly 2, 051 2, I53 2, 261 2, 374 2, 493

monthly 4, 444 4, 666 4, 899 5, 144 5, 401

annual 53, 323 55, 989 58, 788 61, 728 64, 814

45 ADMINISTRATIVE ASSISTANT    SGIU hourly 26. 28  $  27. 59  $   28• 97  $   30. 42  $   31. 94

RLCREATIONCOORDINATOR SEIiJ bi- weekly 2, 102 2, 207 2, 318 2, 433 2, 555

UTILITY OPERATOR Il SEIU monthly a, 555 4, 782 5, 021 5, 273 5, 536

MAINTENANCE WORKER u SEIU annual 54, 656 57, 389 60, 258 63, 271 66, 434

46 ANIMAi.. SERVICES OPFICER SGIU hourly 26. 93  $  28. 28  $   29. 69  $   31. 18  $   32. 74

bi- weckly 2, 155 2, 262 2, 376 2, 494 2, 619

monthly 4, 669 4, 902 5, 147 5, 404 5, 675

annuat 56, 023 58, 824 6I, 765 64, 853 68, 096

47 PERMIT TGCHNICfAN SEIU hourly 27. 61  $  28. 99  $   30. 44  $   3196  $   33. 56

ADMINIS7' RATIVG TGCHMCIAN 1 SEIU bi- weekly 2, 209 2, 319 2, 435 2, 557 2, 685

ADMINISTRATIVE ASSISTANT Ill SEIU monthly 4, 785 5, 024 5, 276 5, 539 5, 816

annual 57, 423 60, 294 63, 308 66, 474 69, 797

qg MAINTENANCE WORKER II[ SEIU hourly 28. 30  $  29. 71  $   31. 20  $   32. 76  $   34. 40

SOL[ D WASTH& RESOURCE CONSERV. COORD. SHIU bi- weekly 2, 264 2, 377 2, 496 2, 621 2, 752

monthly 4, 905 5, 150 5, 408 5, 678 5, 962

annual 58, 859 61, 802 64, 892 68, 136 71, 543

49 ACCOUNTING TECHNICIAN SEIU hourly 29. 00  $  30. 46  $   31. 98  $   33. 58  $   35. 26

bi- weekly 2, 320 2, a36 2, 558 2, 686 2, 820

monthly 5, 027 5, 279 5, 543 5, 820 6, 111

annual 60, 330 63, 346 66, 514 69, 839 73, 33]

50 ENGINEERtNG" CECHMCIAN I SEIU hourly 29. 73  $  31. 22  $   32. 78  $   34. 42  $   36. 14

SENIOR ANIMAL SBRVICBS OFFICER SEIU bi- weekly 2, 378 2, 497 2, 622 2, 753 2, 891

monthly 5, 153 5, 411 5, 681 5, 965 6, 264

a mual 61, 838 64, 930 68, 176 71, 585 75, 164



CITY OF LATHROP

GRADE- STEP TABLE
FOR REFERENCE USE ONLY

Eff. 12/ IS/20 and 1/ 1/ 21 as noted

51 CRIMF.& INTELLEGENCE ANAI. YST SF, IU hourly 30. 47  $  32. 00  $   33. 60  $   35. 28  $   37. 04

SENIOR ADMINISTRA" LIVE ASSISTANT LMCEA bi- wcekly 2, 438 2, 560 2, 688 2, 822 2, 963

ADMINISTRATIVE TECHNICIAN I[   SEIU monlhly 5, 282 S, Sa6 5, 823 6, 115 6, 420

annual 63, 384 66, 554 69, 881 73, 375 77, 044

52 ACCOUNTANT I SEIU hourly 31. 23  $  32. 80  $   34. 44  $   3C. 16  $   3797

BU L ING INSPrC' roR I Se[ U bi-weekly 2, 499 2, 624 2, 755 2, 893 3, 037

CODE COMPLIANCE OFPICER 1 SCIU monthly 5, 414 5, 685 5, 969 6, 267 6, 581

annual 64, 969 68, 217 71, 628 75, 209 78, 970

53 CONSTRUCCION[ 1vSPECTOR      SE U hourly 32. 02  $  33. 62  $   35. 30  $   37. 06  $   38. 92

bi- wcekly 2, 561 2, 689 2, 824 2, 965 3, 113

LEGAL SECRETARY L-'XEMPT monthly 5, 549 5, 827 6, 118 6, 424 6, 745

a mual 66, 593 69, 923 73, 419 77, 090 80, 944

sa Err iNeeRirrc TEci NicrArrn seiu houriy 32. 82  $  34. 46  $   36. L8  $   37. 99  $   39. 89

ExECUT vE ASSISTANT t, MCrA bi- weekly 2, 625 2, 757 2, 894 3, 039 3, 191

mon hly 5, 688 5, 973 6, 271 6, 585 6, 914

annual 68, 258 71, 671 75, 254 79, 017 82, 968

55 ASSISTANT PLANN R SEIU hourly 33. 64  $  35. 32  $   37. 08  $   38. 94  $   40. 89

BUILDING[ NSPECTOK   SF, IU bi-weekly 2, 691 2, 825 2, 967 3, 115 3, 271

CODE COMPLIANCE OF ICHR II SEIU monthly 5, 830 6, 122 6, 428 6, 749 7, 087

SENIOR ACCOUNTING TGCHNICIAN SeIU annual 69, 964 73, 463 77, 136 80, 992 85, 042

sb     . accourrTnr T i  sE u hourly 34. 48  $  36. 20  $   38. 01  $   39. 91  $   41. 91

MANAGEMENT ANALYST 1( CONPIDENTIAL) LMC A bi- weckly 2, 758 2, 896 3, 041 3, 193 3, 353

monthly 5, 976 6, 275 6, 589 6, 918 7, 264

annual 71, 714 75, 299 79, 064 83, 017 87, 168

s     corrsT2ucT orr irvsnFc roa[[      se u hourly 35. 34  $  37. 11  $   38. 96  $   40. 91  $   42. 96

bi- weekly 2, 827 2, 969 3, 117 3, 273 3, 436

LEGALASSISTANT EXEMPT monthly 6, 125 6, 432 6, 753 7, 091 7, 446

PARKS& RECREATrON SUPERVISOR I, MCEA annual 73, 506 77, 181 81, 040 85, 092 89, 347

sa a.ssoc[ nT n nNNea sEtu hourly 36. 22  $  38. 03  $   39. 94  $   41. 93  $   44. 03

rUtv 02 ENGINF. rtt SrtU bi- wcekty 2, 898 3, 043 3, 195 3, 355 3, 522

SENIOR T NGINBGRING TECHNICIAN SGIU monlhly 6, 279 6, 593 6, 922 7, 268 7, 632

annual 75, 344 79, 111 83, 066 87, 220 91, 58(

59 6UILDING INSPECTOR III SEIU hourly 37. 13  $  38. 98  $   40. 93  $   42. 98  $   45. 13

CHtEP UTILt r'v OPErzATOR s lU bi- weekly 2, 970 3, 119 3, 27.5 3, 438 3, 610

CODB COMPLIANCE OFFICLR iIt SEIU monthly 6, 436 6, 757 7, 095 7, 450 7, 823

MAINTENANCe SCRVICCS SUPERVISOR LMCEA annual 77, 227 81, 089 85, 143 89, 400 93, 870

UTILITY OPCRATOR 1    SEIU

60 EXF,CUTIVE ASSISTANT TO THG CITY MANAGGR LMCEA hourly 38. 06  $  39. 96  $   41. 96  $   44. 06  $   46. 26

HUMAN RESOURCES MANAGER EXEMYT bi- weekly 3, 045 3, 197 3, 357 3, 524 3, 701

MANAGEMEN' f ANALYST tt( CONFIDL-N' I IAL)       LMCEA monthly 6,. 597 6, 926 7, 273 7, 636 8, 018

INFORMATION TECHNOLOGY ENGINEER  LMCGA annual 79, 159 83, 116 87, 272 91, 636 96, 218

61 POLICE SCRVICES MANAGER LMCEA hourly 39. 01  $  40. 96  $   43. 01  $   4.5. 16  $   47. 41

co rnnrc-rviirTrnni tnrcocrTnn CONSTRUCTION INSPECTOR I       LMCGA bi- Weekly 3, 121 3, 2       3, 441 3, 613 3, 793

UTILITYMAINTF, NANCESUPERVISOR LMCF. A monthly 6, 761 7, 099 7, 454 7, 827 8, 219

annual 81, 137 85, 194 89, 454 93, 926 98, 623

62 WASTEWATER IRFATMflNT PLANT SUPERVISOR LMCEA hourly 39. 98  $  41. 98  $   44. 08  $   46. 29  $   4g. 6

bi- weckty 3, 199 3, 359 3, 527 3, 703 3, 888

monthly 6, 930 7, 277 7, 641 8, 023 8, 424

annual 83, 165 87, 324 91, 690 96, 274 101. 088

63 SCNIOR BU[ LDING INSPECTOR SEIU hourly 40. 98  $  43. 03  $   45. 18  $   a7. 44  $   49. 82

bi- weckly 3, 279 3, 443 3, 615 3, 795 3, 985

monthly 7, 104 7, 459 7, 832 8, 223 8, 635

annual 85, 245 89, 507 93, 982 98, 682 103, 616

64 ANIMAL SERVICGS MANANGER LMCF; A hourly 42. 01  $  44. 11  $   46. 31  $   48. 63  $   51. 06

ASSISTANT ENGINGER SE U bi- weekly 3, 361 3, 529 3, 705 3, 890 4, 085

PARKS AND RECREATION ADMINISTRATOR SEIU monLhly 7, 281 7, 645 8, 028 8, 429 8, 850

annual 87, 376 91, 744 96, 332 101, 148 106, 206

65 BUDGET MANAGER L, MCr:A hourly 43. 06  $  45. 21  $   47. 47  $   49. 84  $   52. 34

seNtoxnccourvTnrrT LMCEn bi- weekly 3, 445 3, 617 3, 798 3, 988 4, 187

monthly 7, 463 7, 837 8, 228 8, 640 9, 072

annual 89, 560 94, 038 98, 740 103, 677 108, 861



CITY OF LATHROP

GRADE- STEP TABLE
FOR REFERENCE USE ONLY

Eff. 12/ IS/ 20 and 1/ 1/ 21 as toted

66 hourly 44. 13  $  46. 34  $   48. 66  $   51. 09  $   53. 65

bi- wcekly 3, 531 3, 707 3, 893 4, 087 4, 292

monthly 7, 650 8, 032 8, 434 8, 856 9, 299

annual 91, 799 96, 389 101, 209 106, 269     ] 11, 582

67 CODE COMPLIANCE SUPGRVISOR I, MCEA hourly 45. 24  $  47. 50  $   49. 87  $   52. 37  $   54. 99

INPORMATION' 1' ECHNOLOGY ENGINEER Il LMCEA bi- weekly 3, 619 3, 800 3, 990 4,( 89 4, 399

SENIOR PLANNL- R LMCEA monthly 7, 841 8, 233 8, 645 9, 077 9, 531

SENIOR MANAGEMENT ANALYST LMCF, A annual 94, 094 98, 799 103, 739 108, 926 114, 372

SPGCIAL UISTRICTS MANAGBR I, MCEA

68 PERMIT AND PLAN CHECK SUPERVISOR LMCEA hourly 46. 37  $  48. 69  $   5 L 12  $   53. 68  $   56. 36

bi- weekly 3, 709 3, 895 4, 090 4, 294 4, 509

monthly 8, 037 8, 439 8, 861 9, 304 9, 769

annual 96, 446 101, 268 106, 332 111, 648 117, 231

69 UTILITY PLANT SUPHRViSOR I. MCCA hourly 47. 53  $  49. 90  $   52. 40  $   55. 02  $   57. 77

bi- weckly 3, 802 3, 992 4, 192 4, 402 4, 622

monthly 8, 238 8, 650 9, 083 9, 537 10, 014

annuai 98, 858 103, 800 108, 991 114, 440 120, 162

70 ASSOCIATE ENGINEER SEIU hourly 48. 72  $  51. 15  $   53. 71  $   56. 39  $   59. 21

bi- weekly 3, 897 4, 092 4, 297 4, SL2 4, 737

monthly 8, 444 8, 866 9, 310 9, 775 10, 264

annual 101, 329 106, 396 111, 716 117, 301 123, 166

71 PARKS AND RFCREATION SIJPERINTGNDBNT I, MCtiA hourly 49. 93  $  52. 43  $   55. 05  $   57. 80  $   60. 70

INPORMATION TBCHNOLOGY ENGINC R Ill LMCEA bi- wcekly 3, 995 4, 194 4, 404 4, 624 4, 856

monthly 8, 655 9, 088 9, 542 10, 020 10, 520

annual 103, 863 109, 056 114, 509 120, 234 126, 246

72 PRINCIPAL PLANNER LMCEA hourly 51. 18  $  53. 74  $   56. 43  $   59. 25  $   62. 21

bi- weekly 4, 095 4, 299 4,. 514 4, 740 4, 977

monthly 8, 872 9, 315 9, 781 10, 270 10, 783

annual 106, 459 111, 782 117, 371 123, 240 129, 402

73 ASSISTANT CHICF I3U[ LDING OFFICIAL LMCEA hourly 52A6  $  55. 08  $   57. 84  $   60. 73  $   63. 77

bi- weekly 4, 197 4, 407 4, 627 4, 858 5, 101

monthly 9, 093 9, 548 10, 025 10, 527 11, 053

aanual 109, 120 ll4, 576 120, 305 126, 320 132, 636

74 CITY CLrRK EXEMPT hourly 53J7  $  56. 46  $   59. 29  $   62. 25  $   65. 36

SENIOR CIVIL ENGINEER LMCEA bi- weekly 4, 302 4, 517 4, 743 4, 980 5, 229

SCNIOR rNGrNeGR LMCEA monthly 9, 321 9, 787 10, 276 10, 790 11, 329

FtNANCE MANnGER LMCr-.A annual 111, 849 117, 441 123, 313 129, 479 135, 953

s hourly 55. 12  $  57. 87  $   60. 77  $   63. 81  $   67. 00

bi- wcekly 4, 409 4, 630 4, 861 5, 104 5, 360

monthly 9, 554 10, 031 10, 533 11, 060 11, 613

annual ll4, 645 120, 377 126, 396 132, 716 139, 352

76 ACCOUNTING MANAGGR LMCEA hourly SG50  $  59. 32  $   62. 29  $   6.5. 40  $   68. 67

CONSTRUCTION SUPERINTENDENT LMCEA bi- weekly 4, 520 4, 746 4, 983 5, 232 5, 494

PARKSPRO. IECTMANAGER LMCEA monthly 9, 793 10, 282 10, 796 11, 336 11, 903

PRO. IECTS MANAG R MCEA annual 117, 511 123, 386 129, 555 136, 033 142, 835

UTII, ITIES& STRGF, T MAINTGNANCG SUPGRIN' fL•NDGNT

77 ASSISTANT CITY ATTORNIsY EXF.MPT hourly 57. 91  $  60. 80  $   63. 84  $   67. 04  $   70. 39

c[ IEF t3U[ t, tD1vG oFFtc nL oNREP bi- weekly 4, 633 4, 864 5, 107 5, 363      5, 631

monthly 10, 037 10, 539 11, 066 11, 619 12, 200

annual 120, 448 126, 470 132, 794 139, 434 146, 405

78 DEPUTY PINANCF DIRF, CTOR LMCEA hourly 59. 36  $  62. 32  $   65. 44  $   68. 71  $   72. 15

bi- weekly 4, 748 4, 986 5, 235 5, 497 5, 772

monthly 10, 288 10, 803 t1, 343 11, 910 12, 506

annual 123, 460 129, 633 136, 114 142, 920 150, 066

79 ECONOMIC DEVELOPMEN" f ADMINIS' I' RATOR LMCCA hourly 60. g4  $  63. 88  $   67. 8  $   70. 43  $   73. 95

LAND DCVELOPMENT MANAGER LMCEA bi- weekly 4, 867 5, 111 5, 366 5, 634 5, 916

monthly 10, 546 11, 073 11, 626 12, 208 12, 818

annual 126, 546 132, 873 139, 517 146, 493 153, 818

80 ASSISTANT COMMUNCIY DEVELOPMENT DIRECTOR LMCEA hourly 62. 36  $  65. 48  $   68. 75  $   72. 19  $   75. 80

CHIEF PLANNING OPPICIAL LMCEA bi- weckly 4, 989 5, 238 5, 500 5, 775 6, 064

PRINCIPAL ENGINtiER LMCEA mon[ hly 10, 809 11, 350 11, 917 12, 513 13, 139

annual 129, 710 136, 195 143, 005 150, 155 157, 663



CITY OF LATHROP

GRADE- STEP TABLE
FOR[ tEFERENCE IISE ONLY

Eff. 12/ IS/20 and 1/ U21 as aoted

81 SENTOR CONSTRUCTION MANAGtiR LMCEA hourly 63. 92  $  67. 12  $   70. 47  $   74. 00  $   77. 69

CHIEP INFORMA' IION OFFICER EXF.MPT bi- wcekly 5, 114 5, 369 5, 638 5, 920 6, 216

monthly 11, 079 11, 633 12, 215 12, 826 13, 467

annual 132, 953 139, 601 146, 581 153, 910 161, 605

82 ASSiSTANT PU6LIC WORKS DIRrCTOR LMCP.A hourly 65. 52  $  68. 79  $   72. 23  $   75. 84  $   79. 64

bi- weekly 5, 241 5, 503 5, 779 6, 068 6, 371

monthly 11, 356 11, 924 12, 520 13, 146 13, 804

annual 136, 276 143, 090 150, 245 157, 757 165, 645

83 DiRECTOR OF HUMAN RESOURCGS EXEMVT hourly 67. 16  $  70. 51  $   74. 04  $   77. 74  $   81. 63

bi- wcekty 5, 372 5, 641 5, 923 6, 219 6, 530

monthly 11, 640 12, 222      ] 2, 833 13, 475 1 4, 149

annual 139, 683 146, 668 154, 001 161, 701 169, 786

gq hourly 68. 83  $  2. 28  $   75. 89  $   79. 68  $   83. 67

bi- weekly 5, 507 5, 782 6, 071 6, 375 6, 693

monthly 11, 931 12, 528 13, 154 13, 812 14, 503

annual 143, 175 150, 334 157, 851 165, 743 174, 030

85 DIRECTOR OP PARKS& RI.CREATION EXEMPT hourly 70. 56  $  74. 08  $   77. 79  $   81. 68  $   H5. 76

bi- weekly 5, 644 5, 927 6, 223 6, 534 6, 861

monthly 12, 230 12, 841 13, 483 14, 157 14, 865

annual 146, 754 154, 092 161, 797 169, 887 778, 381

86 DIRFCTOR OF ADMINISTRATIVF. SGRVICES EXEMPT hourly 72. 32  $  75. 93  $   79. 73  $   83. 72  $   57. 90

bi- weckly 5, 786 6, 075 6, 379 6, 697 7, 032

monthly 12, 535 13, 162 13, 820 14, 511 15, 237

annual 150, 423 157, 944 165, 842 174, 134 182, 840

87 DEPUTY C[ TY MANAGF, R/ DIRECTOR OF PUBLIC WORKS EXEMPT hourly 74. 13  $  77. 83  $   81. 73  $   85. 81  $   90. 10

DIRECTOR OF PINANCE EXEMPT bi- weckly 5, 930 6, 227 6, 538 6, 865 7, 208

monthly 12, 849 13, 491 14, 166 14, 874 15, 618

annual 154, 184 161, 894 169, 988 178, 488 187, 412

8R DIRGCTOR OF COMMUNITY DEVEL, OPMF. N' I CXF. MPT hourly 75. 98  $  79. 78  $   83. 77  $   87. 96  $   92. 35

DIRtiCTOR OP POBi_ IC WORKS L X̂EMPT bi- weekly 6, 078 6, 382 6, 701 7, 037 7, 388

momhly 13, 170 13, 828 14, 520 15, 246 16, 008

annual 158, 039 165, 941 174, 238 182, 950 192, 097

89 CITY ENGINEER EXEMPT hourly 77. 88  $  R1. 77  $   HS. HG  $   90. 16  $   94. 66

bi- weekly 6, 230 6, 542 6, 8G9 7, 212 7, 573

monthly 13, 499 14, 174 14, 883 15, 627 16, 408

annual 161, 990 170, 089 178, 594 187, 524 196, 900

90 hourly 79. 83  $  83. 82  $   88. 01  $   92. 41  $   97. 03

bi- weekly 6, 386 6, 705 7, 041 7, 393 7, 762

monthly 13, 837 14, 528 15, 255 16, 018 16, 819

annual 166, 040 174, 342 183, 059 192, 212 201, 823

9I ASSISTANT C[ TY MANAGER EXEMPT hourly 8 L82  $  8591  $   90. 21  $   94J2  $   99. 46

bi- weekly 6, 546 6, 873 7, 217 7, 578 7, 956

monthly 14, 183 14, 892 15, 636 16, 418 17, 239

aonual 170, 191 178, 700 187, 635 t97, 017 206, 868

CONTRACT

CITY ATTORNEY EXEMPT annual 220, 691

CITY MANACGR EXEMPT annual 234, 588

Claanges

Upda[ ed[ i[ le from Sr. Construc[ ion Inspec[ or to ConsVuc[ ion Inspector 111; Uupdated title f om Sr. Mainfenance Worker lo Maintenance Worker[ t[.

Move Maintenance Worker I from Grade 38 to 41; Main[ cnance Worker ll ftom Grade 42 to 45.

Removed Sr. Center Recrea[ ion Coordina[ or( Administrative correction. Recreation Coordinarot is on Grade 45).

Elinimated Non- PERS schedule to accommodate the minimum wage requirements effective 1/ 1/ 2l.

Facility Attendant was combined with Recreation Leader job description and moved from the Non- PERS Grade 21 to Grade 20 effective I/ 1/ 21.

Senior Facility At[endan[ was removed from tlte Grade Step' Cable( combined, job description with Sr. Recreation Leader)

Added ConsWction Superintendent ro Grade 76

Step calculations in this workbook are formula driven, tlius, causing minimal decimal differences whei compared to the salaries shown in[ he finTncial software, New Wodd Syslem. Also, the Grade Step
Table dces not reFlect special sTlary arrangements adopted for Y- Rated classifications. To obtain Y- Rated salaries, please contact the HumTn Resources Department.



Budget for Fiscal Year 19/ 20- 20/ 21

Amended Amended Amended Amended

3/ 9/ 2020 7/ 13/ 2020 9/ 14/ 20 12/ 14/ 20

ADMINISTRATIVE SERVICES

Animal Services

Animal Services Assistant 1. 00 1. 00 1. 00 1. 00

Animal Services Officer 1. 00 1. 00 1. 00 1. 00

Director of Finance 0. 05 0. 05 0. 05 0. 05

Senior Animal Services Officer 1. 00 1. 00 1. 00 1. 00

Tota I 3. 05 3. 05 3. 05 3. 05

Human Resources

Director of Finance 0. 45 0. 45 0. 45 0. 45

Human Resources Manager 1. 00 1. 00 1. 00 1. 00

Total 1. 45 1. 45 1. 45 1. 45

ADMINISTRATIVE SERVICES- Total 4. 50 4. 50 4. 50 4. 50

CITY ATTORNEY

City Attorney

Administrative Assistant I/ II/ III 2. 00 2. 00 1. 00 1. 00

City Attorney 1. 00 1. 00 1. 00 1. 00

Senior Administrative Assistant 0. 00 0. 00 1. 00 1. 00

Tota I 3. 00 3. 00 3. 00 3. 00

CITY ATTORNEY- Total 3. 00 3. 00 3. 00 3. 00

CITY CLERK

City Clerk
Administrative Assistant I/ II/ III 1. 00 1. 00 1. 00 1. 00

City Clerk 0. 50 0. 50 0.50 0. 50

Tota l 1. 50 1. 50 1. 50 1. 50

CITY CLERK- Total 1. 50 1. 50 1. 50 1. 50

CITY MANAGER

City Manager

City Clerk 0. 50 0. 50 0. 50 0. 50

City Engineer 0. 15 0. 15 0. 15 0. 15

City Manager 1. 00 1. 00 1. 00 1. 00

Economic Development Administrator 1. 00 1. 00 1. 00 1. 00

Executive Assistant 0. 05 0.05 0. 05 0. 05

Total 2. 70 2. 70 2. 70 2. 70

CITY MANAGER- Total 2. 70 2. 70 2. 70 2. 70

ATTACHMENT" C"



Budget for Fiscal Year 19/ 20- 20/ 21

Amended Amended Amended Amended

3/ 9/ 2020 7/ 13/ 2020 9/ 14/ 20 12/ 14/ 20

COMMUNITY DEVELOPMENT

Planning

Accounting Manager 0. 07 0. 07 0. 07 0. 07

Administrative Assistant I/ II/ III 0. 33 0. 33 0. 33 0. 33

Associate Planner 1. 00 1. 00 1. 00 1. 00

Director of Community Development 1. 00 1. 00 1. 00 1. 00

Principal Planner 1. 00 1. 00 1. 00 1. 00

Senior Administrative Assistant 1. 00 1. 00 1. 00 1. 00

Tota I 4. 40 4. 40 4. 40 4. 40

COMMUNIN DEVELOPMENT- Total 4. 40 4. 40 4. 40 4. 40

FINANCE

Finance

Accountant I/ II 1. 00 1. 00 1. 00 1. 00

Accounting Manager 0. 82 0. 82 0. 82 0. 82

Accounting Specialist I/ II/ Technician 5. 00 5. 00 5. 00 5. 00

Administrative Technician I/ II 1. 00 1. 00 1. 00 1. 00

Deputy Finance Director 1. 00 1. 00 1. 00 1. 00

Director of Finance 0. 50 0. 50 0. 50 0. 50

Finance Manager 1. 00 1. 00 1. 00 1. 00

Management Analyst II 0. 50 0. 50 0. 50 0. 50

Senior Administrative Assistant 1. 00 1. 00 1. 00 1. 00

Senior Management Analyst 1. 00 1. 00 1. 00 1. 00

Total 12. 82 12. 82 12. 82 12. 82

Information Technology

Accounting Manager 0. 11 0. 11 0. 11 0. 11

Chief Information Officer 1. 00 1. 00 1. 00 1. 00

GIS Specialist I/ II 1. 00 1. 00 0. 00 0. 00

Information Technology Engineer I/ II/ III 0. 00 0. 00 3. 00 3. 00

Information Technology Manager 0. 00 0. 00 0. 00 0. 00

Programmer Analyst 1. 00 1. 00 0. 00 0. 00

Total 3. 11 3. 11 4. 11 4. 11

FINANCE- Total 15. 93 15. 93 16. 93 16. 93

ATTACHMENT" C"



Budget for Fiscal Year 19/ 20- 20/ 21

Amended Amended Amended Amended

3/ 9/ 2020 7/ 13/ 2020 9/ 14/ 20 12/ 14/ 20

MEASURE C

Essential City Services

Facility Attendant 0. 45 0. 45 0. 45 0. 00

Office Assistant I/ II 1. 00 1. 00 1. 00 1. 00

Parks and Recreation Superintendent 1. 00 1. 00 1. 00 1. 00

Recreation Leader 0. 45 0. 45 0. 45 0. 90

Senior Facility Attendent 1. 00 1. 00 1. 00 0. 00

Senior Recreation Leader 0. 00 0. 00 0. 00 1. 00

Total 3. 90 3. 90 3. 90 3. 90

Essential City Services- Contract Staff
Deputy Sheriff II 1. 00 1. 00 1. 00 1. 00

Deputy Sheriff II for Community Impact 1. 00 1. 00 1. 00 1. 00

Deputy Sheriff II for Investigations 1. 00 1. 00 1. 00 1. 00

Deputy Sheriff II for School Resource Off 1. 00 1. 00 1. 00 1. 00

Deputy Sheriff II Patrol 0. 50 0. 50 0. 50 0. 50

Sergeant to serve as Supervisor 1. 00 1. 00 1. 00 1. 00

Total 5. 50 5. 50 5. 50 5. 50

Lathrop Manteca Fire District
Battalion Chiefs 1. 98 1. 98 1. 98 1. 98

Firefighters/ Engineers 6. 00 6. 00 6. 00 6. 00

Total 7. 98 7. 98 7. 98 7. 98

MEASURE C- Total 17. 38 17. 38 17. 38 17. 38

PARKS AND RECREATION

Parks and Recreation

Administrative Assistant I/ II/ III 1. 00 1. 00 1. 00 1. 00

Director of Parks and Recreation 1. 00 1. 00 1. 00 1. 00

Facility Attendant 1. 35 1. 35 1. 35 0. 00

Management Analyst I/ II 0. 25 0. 25 0. 25 0. 25

Recreation Coordinator 3. 00 3. 00 3. 00 3. 00

Recreation Leaders 7. 65 16. 65 16. 65 18. 00

Recreation Supervisor 2. 00 2. 00 2. 00 2. 00

Senior Recreation Leaders 2. 00 3. 35 3. 35 3. 35

Total 18. 25 28. 60 28. 60 28. 60

PARKS AND RECREATION - Total 18. 25 28. 60 28. 60 28. 60

ATTACHMENT" C"



Budget for Fiscal Year 19/ 20- 20/ 21

Amended Amended Amended Amended

3/ 9/ 2020 7/ 13/ 2020 9/ 14/ 20 12/ 14/ 20

PUBLIC SAFETY

Administration

Management Analyst I/ II 1. 00 1. 00 1. 00 1. 00

Police Office Manager 1. 00 1. 00 1. 00 1. 00

Senior Administrative Assistant 1. 00 1. 00 1. 00 1. 00

Tota I 3. 00 3. 00 3. 00 3. 00

Contract Staff

Chief of Police 1. 00 1. 00 1. 00 1. 00

Deputy Sheriff II for Com Resource Off 1. 00 1. 00 1. 00 1. 00

Deputy Sheriff II for Investigations 1. 00 1. 00 1. 00 1. 00

Deputy Sheriff II for Patrol 16. 50 16. 50 16. 50 16. 50

Deputy Sheriff II for School Resource Off 1. 00 1. 00 1. 00 1. 00

Lieutenant to serve as Supervisor 0. 00 0. 00 1. 00 1. 00

Sergeant to serve as Supervisor 2. 00 2. 00 1. 00 1. 00

Total 22. 50 22. 50 22. 50 22. 50

PUBLIC SAFETY- Total 25. 50 25. 50 25. 50 25. 50

PUBLIC WORKS

Building
Administrative Assistant I/ II/ III 0. 33 0. 33 0. 33 0.33

Building Inspector I/ II/ III 2. 00 2. 00 2. 00 2. 00

Chief Building Official 1. 00 1. 00 1. 00 1. 00

Permit and Plan Check Supervisor 0. 00 0. 00 1. 00 1. 00

Permit Technician 1. 00 1. 00 2. 00 2. 00

Total 4. 33 4. 33 6. 33 6. 33

Code Compliance Division

Administrative Assistant I/ II/ III 1. 00 1. 00 1. 00 1. 00

Code Compliance Officer I/ II/ III 1. 00 1. 00 1. 00 1. 00

Code Compliance Supervisor 0. 75 0. 75 0. 75 0. 75

Tota I 2. 75 2. 75 2. 75 2. 75

ATTACHMENT" C"



Budget for Fiscal Year 19/ 20- 20/ 21

Amended Amended Amended Amended

3/ 9/ 2020 7/ 13/ 2020 9/ 14/ 20 12/ 14/ 20

Public Works

Administrative Assistant I/ II 2. 34 2. 34 2. 34 2. 34

Assistant Engineer 1. 00 1. 00 1. 00 1. 00

Associate Engineer 1. 00 2. 00 2. 00 2. 00

City Engineer 0. 85 0. 85 0. 85 0. 85

Construction Inspector I/ II 2. 00 2. 00 2. 00 2. 00

Construction Inspector III 0. 00 0. 00 0. 00 1. 00

Construction Superintendent 0. 00 0. 00 0. 00 1. 00

Director of Public Works 1. 00 1. 00 1. 00 1. 00

Executive Assistant 0. 95 0. 95 0. 95 0. 95

Maintenance Services Supervisor 1. 00 1. 00 1. 00 1. 00

Maintenance Worker I/ II 6. 00 6. 00 6. 00 6. 00

Maintenance Worker III 0. 00 0. 00 0. 00 3. 00

Management Analyst I/ II 0. 25 0. 25 0. 25 0. 25

Meter Reader 1. 00 1. 00 1. 00 1. 00

Principal Engineer 1. 00 0. 00 0. 00 0. 00

Public Works Superintendent 1. 00 1. 00 1. 00 1. 00

Senior Administrative Assistant 1. 00 1. 00 1. 00 1. 00

Senior Civil Engineer 1. 00 1. 00 1. 00 1. 00

Senior Construction Inspector 1. 00 1. 00 1. 00 0. 00

Senior Construction Manager 1. 00 1. 00 1. 00 1. 00

Senior Maintenance Worker 2. 00 2. 00 3. 00 0. 00

Senior Management Analyst 0. 00 0. 00 0. 00 0. 00

Utility Operator I/ II/ III 5. 00 5. 00 5. 00 5. 00

Water Treatment Plant Manager 1. 00 1. 00 1. 00 1. 00

Total 31. 39 31. 39 32. 39 33. 39

PUBLIC WORKS- Total 38.47 38. 47 41. 47 42. 47

Total City Staff Positions 95. 65 106. 00 110. 00 111. 00

Total Contractual Positions 35. 98 35. 98 35. 98 35. 98

r r '•    •  

ATTACHMENT" C"



CITY OF LATHROP

CONSTRUCTION SUPERINTENDENT

Class specificadions are only inlended to present a descriptive sum nary oFthe range of duties and respansibilities associated
with specified positions. Therefore, specifications ntav noi include all duties perforrned by lnclividual.r witlain a clas,rification.
In additiori, specificatio s are intended to outlrne the m ininrum gualifications necessary fo entry i ato the class crnd c/o not
necessarily convey the gualifications of ir cum bents within th e position.

DEFINITION:

Under general direction, assists the division inanager in planning, organizing and directing the work
activities of citywide construction and Capital Iinproveinent Projects ( CIPs); and assists in supervising,

managing, and directing the operations and staff responsible for construction, inspection and project
management in the absence of the Senior Construction Manager.

DISTINGUISHING CHARACTERISTICS:

The Construction Superintendent is a senior level position within the Construction Management Division
of the Public Warks Deparhnent; and exercises responsibility for planning, arganizing and directing the
work activities of?; division and CIPs. The incumbent performs the more complex design and construction
of CIPs, reviews project plans for design conforinance and accuracy, and perfonns complex construction
inspections requiring considerable knowledge of land developinent, planning, design standards,-= a

regulations, construction and maintenance. This classification is distinguished fi-om the next higher
classification of Senior Construction Manager, in that the latter has overall responsibility far administering
the responsibilities of the Construction Management Division.

SUPERVISION R CEIVED AND EXERCISED:

Receives general direction from the Seniar Construction Manager, Public Works Director, or designee.
May exercise direct and indirect supervision over assigned professional, technical and functional
construction inspection staff in the absence of the Senior Construction Manager.

ESSENTIAL FLTNCTIONS: ( include but ar e not limitec to the.following)

Responsible for assisting the Seniar Construction Manager in all construction projects and inanaging
the work progress, inspections, repair ar alteration work on major projects as it relates to citywide
construction and CIP projects including street, parks, gutter, curb, sidewalk, parking lots, water and
sewer systems, stortn drain construction, underground i nprovements, lighting systeins, landscaping,
landscaping irrigation systems and facilities; perfonns and oversees tlle final inspection upon
coinpletion of projects.

Provides high level teclmical support to the Senior Construction Manager and shares responsibility for
all construction related activities and services; coordinates activities with City officials, deparhnents,

contractors, outside agencies, arganizations and the public; provides complex staff assistance to the
Seniar Construction Manager and Public Works Department as needed; attends City Council and other

public meetings as necessary.

Assists witl overseeing and participates in tlle developtnent of tl e annual budget; participates in the
forecast of necessary funds for staffing, materials, services and supplies; adininisters and inonitors the
approved Department budget; discusses and resolves budget issues with appropriate staff; implements

Adopted by Resolution 20-
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adjustments as necessary.

Evaluates and inspects traffic control plans, field traffic control and construction sites for safety,
construction scl edules, and construction workmanship; responsible for the preparation and updating of
Standard Operating Procedures ( SOPs).

Obseives, reviews,  monitors and docuinents the wark of contractars aecording to established
procedures, including management of all project correspondence ( incoming and outgoing oral and
WTltteri C01Y1111Uri1Cflt10riS, R2C1UeStS fOY '`;''' s   '_? '"' .  ';, 1011105, lett0l' S, SUbI711tta1S,

change orders, contracts, and progress paynlents).

Assures projects are constructed in accordance wifll the approved budget and schedule, plans and
specifications;  coordinates and manages City sub- contractors aizd consultants including special
inspections for construction projects.

Develops. iinplenients and inaintains departinental goals, objectives, policies and procedures; reviews
and evaluates work methods and procedures for improving organizational performance, enhancing
services and ineeting goals; ensures project goals are achieved.

Provides responsible and coinplex staff support to tl e Senior Construction Manager, City Engineer,

Directar of Public Works, City Manager, or their designee; develops recommendations for policies,
laws, ordinances, resolutions, and programs related to construction and inspection activities.

If assigned staff: assist in the selection, training, supervision and evaluation for all assigned staff;
provides and/ or coordinates staff training; identifies and resolves staff deficiencies; fulfills discipline
procedures; reviews the work of assigned departinent personnel to ensure compliance with applicable
federal, state and local laws, codes and regulations.

Plans, directs, coordinates and participates in activities related to construction nanagement/ inspections
and CIP- s; assigns work activities and responsibilities to appropriate department personnel; reviews
and evaluates work methods and procedures; identifies and resolves problems and/ or issues.

Establishes positive working relationships with representatives of community organizations, state/ local
agencies and associations, City management and staff and the public.

Perfonns other duties as assigned.

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING CONDITIONS:

Position requires sitting, standing, walking on level and slippery surfaces, reaching, twisting, turning,
kneeling, bending, stooping, squatting, crouching, grasping and inaking repetitive ] and inovement in the
performance of daily duties. The position also requires both near and far vision when inspecting wark and
operating assigned equipment. Tl e need to lift, cai-ry and push tools, equipment and supplies weighing 25
pounds or inore is also required. Additionally, the incumbent in this outdoor position works in all weather
conditions, including wet, l ot and cold.  The nature of the wark also requires the incuinbent to climb

ladders, use power and noise producing tools and equipment, drive motorized vehicles, wark in heavy
vehicle traffic conditions and often work with constant interruptions.

Some of these requirements may be accom nodated for otherwise qualified individuals requiring and

requesting sucli accoinmodations.
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QUALIFICATIONS:      ( The . following are minirnal qualificatioi s necessary . for entry into the
classification.)

Education and/ or Experience:

Any combination of education and experience that has provided the knowledge, skills and abilities
necessary for a Construction Superintendent. A typical way of obtaining the required qualifications
is to possess the equivalent of five years of increasingly responsible const- uction inspection
experience in the public right-of-way, and a high school diploina ar equivalent, supplemented by
specialized coursewark in pre- engineering or construction ._   .. s_     __.

License/ Certificate:

Possession of, or ability to obtain, a valid Class C California driver' s license.

KNOWLEDGE/ ABILITIES/SKILLS( The following are a representative sample of the KAS' s necessary
to perfonn essential duties of the position.)

Knowled e of:

Construction materials such as concrete, asphalt and piping; principles, practices, methods and
inaterials used in public works construction; methods and techniques of supervision, training and
inotivation; basic principles of inathematics; applicable federal, state and local laws, codes and
regulations; methods and tecllniques of scheduling work assignments; standard office procedures,

practices and equipment; modern office practices, methods and equipment, including-- computer_,

and applicable software; methods and techniques for record keeping and report preparation and
writing; proper English, spelling and grammar; occupational hazards and standard safety practices.

Ability to:

Plan, organize, direct and evaluate the work of subordinate staff; inake adjustments to standard

operating procedures as necessary to improve arganizational effectiveness; read, understand and
interpret construction plans and specifications; inspect and analyze construction procedures and
interpret code violations; perfortn inathematical calculations quickly and accurately; interpret,
explain and apply applicable laws, codes and regulations; read, interpret and record data accurately;
organize, prioi7tize and follow-up on wark assignments; work independently and as part of a tea n;
make sound decisions within established guidelines; analyze a complex issue, and develop and
implement an appropriate response; follow written and oral directions; observe safety principles
and work in a safe manner; commun icate clearly and concisely, both arally and in writing; establish
and maintain effective working relationships.

Skill to:

Operate a variety of tools used in construction inspection; operate an office computer and a variety
of word processing and software applications.

Historical Data:

Adopted:  December 14, 2020 by Resolution 20-
Bargaining Unit: LMCEA; FLSA Status: Exempt
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CONSTRUCTION INSPECTOR III

lDiT72i i!` ia/

Class specifications are on ly inte aded to present a descriptive summary of the range ofduties and responsibilities nssociated with
specified positions.  Therefore, specificatioras maV 1ot include all duties per/'orrned by ir dividuals within a classificatiorz.  / n

ac dition, specifications are intenc ed to oulline t/ie minin u n qualiftcatiw2s necessary for entry into tlxe class and cio not
necessarily convey the qualifications of iiicumbents within the position.

DEFINITION:

Under general supervision, performs the full array of duties assigned in thea Construction Inspector

series es, including the most complex para- professional engineering, office and field work involving
a io,. a a;,. o,..;,, .,., a

inspection in the public right- of-way, field testing aild surveying;  serves as P=_--

technical expert
a         " '"`' ii

assinged field_ providing  „ customer service to the public and other departments;  provides

responsible professionals a€€ assistance to the Construction Su erintendent Senior Construction Mana er,
Cit EnigneerD'"' """' or the Director of Public Works.-'_;' '"; performs other related
duties as required.

DISTINGUISHING CHARACTERISTICS:

The Se ie Construction Inspector III is the advanced journey level class in ^:''' ''

the Construction Inspector series in which incumbents  *  `     ^      a =="'.=*=__

are considered highly skilled in making inspections and enforcing codes and regulation, and

are responsible for inspecting, observing, measuring and testing materials utilized in construction of public
facilities, such as streets, parks, storm drains, sidewalks, water, wastewater, street lighting, facilities and
other construction, to assure compliance with City standards, codes and specifications.  This elass is

distinguished from the next lower classification of Construction Inspector II by the performance of the inost
complex and di cult duties of the work unit and the exercise of hi her- level ea responsibilities.

SUPERVISION RECEIVED/ EXERCISED:

Receives geileral supervision from the Seniar Construction Manager,   Director of

Public Works or desi¢ nee Incumbents in this class do not routinely exercise'' g ee-.z
a *^'' supervision over lower level classes.

ESSENTIAL FUNCTIONS:  ( include but are not lirnited to the following)

rioritizin,'     
a;""+" "^^,+:'","__"" and participatesAssists ins planning coordinating, p

in the work e assigned to the construction inspection divisions a€€; discusses job progress with
su ervisori and ensures that inspections are performed according to City standards; may assist
in providin   -

a m';,+;^^ n

training to new em lo r^ -„`' ""^""; monitors work

sites and rojects to ensure safe work practices, work quality and accuracy; *  *'
o,.,.,,,„ n

Performs e-most eomplex inspections of the construction, repair or alteration work on major capital
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improvement and infrastructure projects; observes and measures materials used in street, parks, gutter,
curb,  sidewalk, parking lots, water and sewer systems,  storm drain construction,  underground

improvements, street lightulg systems, landscapin, landscaping irrigation systems, facilities and other
City Capital Improvement projects; takes samples and arranges for laboratory tests; performs
final inspection upon completion of proj ect.

Prepares and processes progress payments for contractors;  prepares daily construction reports;
maintains general job recards; reviews plans and specifications of assigned projects; responds to
complaints related to construction activities at the counter and over the phone.

Prepares a variety of formal construction reports and activitv logs; submits biweekly} time

reports; developer proiect billing and drafts letters to contractors,

I Demonstrates a full understanding of applicable laws, policies, procedures and work methods
associated with assigned duties; assists as survey party member; responds to questions and concerns
from the general public.

Serves as a technical advisar to City mana e ment staff and officials, public utilit agenciess and

members of the public; serves as a liaison-° a + f^' to developers and construction roups

assigned to private ea s and public capital projectsEe s; serves as a resource for other

inspectors in all codes and their application.

Establishes positive working relationships wit11 representatives of community organizations, state/ local
agencies and associations, City management and staff, and the public.

ai;    r, = r3 c'

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING CONDITIONS:

Position requires sitting, standing, walking on level and slippery surfaces, reaching, twisting, turning,
kneeling, bending, stooping, squatting, crouching, grasping and makiilg repetitive hand movement in the
performance of daily duties. The position also requires both near and far vision when inspecting work and
operating assigned equipment. The need to lift, carry and push tools, equipment and supplies weighing 25
pounds or more is also required. Additionally, the incumbent in this outdoor position works in all weather
conditions, including wet, hoC and cold.  The nature of the work also requues the incumbent to climb

ladders, use power and noise producing tools and equipment, drive motorized vehicles, work in heavy
vehicle traffic conditions and often work with constant interruptions.

Some of these requirements may be accommodated for otherwise qualified individuals requiring and
requesting such accommodations.

QUALIFICATIONS:      ( The following are minimal qualifications necessary for entry into the
classification.)

ducation and/ or Experience:

Any combination of education and experience that has provided the knowledge, skills and abilities
necessary for a e e Construction Inspector III.  A typical way of obtaining the required
qualifications is to possess the equivalent of five years of increasingly responsible coilstruction
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inspection experience in the public right-of-way, and a high school diploma ar equivalent,
supplemented by specialized coursework in pre- engineering or construction technology.

License/ Certificate:—

Possession of, or ability to obtain, a valid Class C California driver' s license.

KNOWLEDGE/ ABILITIES/ SKILLS     ( The . following aYe a representative sa nple of tlae Kf1S' s
necessary to perform essential duties of the position.)

Knowledge of:

Construction materials such as concrete, asphalt and piping; principles, practices, methods and

I
materials used in public works construction;   methods and techniques ofrpoLect

mana ement n•, `-"'^'^ "'' ""'`=. u=_; basic principles of matheinatics; applicable
federal, state and local laws, codes and regulations; methods and techniques of scheduling work
assignments;  standard office procedures, practices and equipment; modern office practices,
methods and equipment, including a computer and applicable software; methods and techniques
for record keepin and report preparation and writing; proper English, spelling and grammar;
occupational hazards and standard safety practices.

Ability to:

IPId11   xi . OPg1111Z2 1:;]',_ f1311 I I tt t lc; t tic:< til`+ 1'-} r"--i-t- f- t fi zr+t ,:h:=-• i€ j<-+:i+  '}; rk} ct et.++ i:'*+h

make adjustments to standard operating procedures as necessary to improve organizational
effectiveness; read, understand and interpret construction plans and specifications; inspect and
analyze construction procedures and inteipret code violations; perform mathematical calculations
quickly and accurately; interpi•et, explain and apply applicable laws, codes and regulations; read,
inteipret and record data accurately; organize, prioritize and follow-up on work assignments; work
independently and as part of a team; make sound decisions within established guidelines; analyze
a complex issue, and develop and implement an appropriate response; follow written and oral
directions;  observe safety principles and work in a safe manner;  communicate clearly and
concisely, both orally and in writing; establish and maintain effect ive working relationships.

Skill to:

Operate a variety of tools used in construction inspection; operate an office computer and a variety
of word processing and software applications.
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MAINTENANCE WORKER I/II

Class specifica[ ions are only intended to present a descriptive summary of the range ofduties and responsibilities associnted wzth
specirecl positions.  Therefore, specifications mav not i iclude all duties pe. formed by individuals within a classificntiort.  / n

addition, speci cations are intended to outlirae the miiiimum qiealrfrcations ecessary for entry into the cla,ss m d clo not necessnrily

com ey the gualifcations of inca mbenls within the position.

DEFINITION:

Under general supervision, depending on assi ned Department/ Division learns to perform and performs the
full array of routine and complex tasks and duties -:--- ._ t4'«-+---+;'+}'- 4-''

including skilled and semi- skilled work in streets, storm drain basins, parks, buildings and public
facilities; assists other Public Works and or Parks & Recreation crews'~ ` when assigned;

demonstrates a full understanding of all applicable policies, procedures and work rnethods associated with
assigned duties; performs other related duties as required.

DISTINGUISHING CHARACTERISTICS:

Maintenance Worker I

The Maintenance Worker I is the entry- level class in the Maintenance Warker series that allows the
incumbent to develop journey level knowledge and abilities. - Initially, dependin on De artment/ Division
assignments, incumbents perform skilled work under immediate supervision;-, incumbents perform the- x3e e
routine and less complex assignments within an established procedural framework, where there are minimal
consequences of error, including a wide variety of maintenance and construction tasks in streets, parks,
buildings and public facilities. Incumbents are expected to perfoi•m the full scope of assigned duties. This
classification is alternatively staffed with Maintenance Worker II and iilcumbents may advance to the
higher level after gaining experience, and demonstrating a level of proficiency that meets the qualifications
of the higher- level classification.

Maintenance Worker II

I The Maintenance Worker II is the journey level class in the Maintenance Worker series. Depending on
Department/ Division assi nments, incumbents are expected to independently perform the full

scope of assigned duties. Incumbents perform a full range of duties related to the operation, maintenance
and repair of the City' s streets, parks, buildin s andupblic facilities._ This classification differs from the

next lower classification of Maintenance Worker I by the greater complexity of the assignments received,
and the greater independence with which an incumbent is expected to operate.  This classifieation is

distinguished from the next hi her classification of Maintenance Worker III in that the latter is an advanced

journev level class responsible for the most difficult and complex skilled and semi- skilled work within the
assigned Department/ Division.

SUPERVISION R C IVED/ EXERCISED:

Depending on assi ned Department/ Division receives direction and reports t^"'^-+-^^^` x'^ r'^- i

p^ mm a* ^•^^ ^ the Director of Public Works or the Director of Parks & Recreation

or his/ her desi nee. If the Department/ Division has a dedicated Maintenance Services Supervisor,

incumbents may receive direction and report to this position..-  Incumbents in this class do not r""

exercise supervision:

ra.,;,,+,,,,.,,,,.,, x,...,,,,. TT

I Updated by Resolution 20-
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Assists assigrled', "^,,:+^^^, Supervisor with evaluating rojects=: and equipment needs,

and in developing work methods and procedures; assists in prioritizing requests for service and
scheduling work; assists in the development of plans to meet future service needs.

Ensures the quality and safety of work assignments in progress and upon completion; conducts daily
inspections of work in progress; provides leadership, instruction and training to improve work
standards, methods and procedures.

Serves s techiiical ex e- t& and participates in the operation and upkeep of construction and
maintenance equipment and/ or machinery, including construction vehicles, power tools and equipment;
assists in the training of new staff n'  .  ,'; ensures adherence to safe work methods,

procedures and practices; conducts and participates in safety meetings; identifies training opportunities
and needs for assi#; ncd De artnient/ I)ivision makes recoinmendations to higher level staff 4e.

rr-* a'rC- c-- irccririicn rca-; irc;=nTc"      .', t.:,..,....,!.

Investigates service requests and complaints made by the public; works with appropriate City staff to
resolve issues; explains priorities, programs and policies to the public when required; responds to
emergency calls from the public and other ageneies, and takes appropriate action.

Demonstrates a full understanding ofapplicable policies, procedures and work methods associated with
assigned duties; evaluates assigned work projects; estimates time, materials and equipment necessary
far the successful completion of the project; acquires necessary resources as is appropriate; prepares
and maintains records of labor, equipment and material used; writes reports and correspondence on

work perfonned.

Establishes positive working relationships with representatives of community organizations, state/ local
agencies and associations, City management and staff, and the public.

Responsible for maintaining hazardous materials and supply inventory in an organized, clean, and safe
configuration- provides i iventory rc;port5 on a monthly basis f r bud etin purpo es and rekulatory

re o  1_ ti l,.  .-

Conduct a daily/ weekly/ monthly, ete. inspections of the facility, iucluding all hazardous materials.

Perform. ongoing maintenance, completes corrective actions to maintain waste facilities and
equipment in safe working condition in accordance with Pern it conditions.

I;ollow procecil.u-cs Cor w ste rna gement. ancl liazardozzs tnaterial oz- cticzi ic 1 lia icilirig, i tcludizag
sampling, weighing, and storii g claemieal cc nt< ulers provides repc rts on a monthl ° is f or

re ulatory reportin.-

Follow rescribcd safcty proccdures and cornpl witl stat.c ar d federal laws rc ulating h zardous

matc; rials Ilandlit g, hazardous waste mana et7x; nt, and proper disposa( z etliods.

1' arl icip ite, in llaz. rd< us mat t- ial and wast.c ina l<gen ent. t.r<iinii lg ncl p ofcssioi al ievel pir ea it.
activities, iiicluditlg necessary cc,rlilicatioa.

Assists witli assi ned Capital Itnpr vement 1' rojects s it relates to work i» streets, storm drain basitl5,

paeks, buildings and public facitities.
i"+     ` i'`- i , t ii.;.l. r!` 1. 41 13' C..
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When assi ned to Roads & Streets: Pertorms liiUh level skilled street maintenance task invc lv in«
the repair maintenance and con truction of curbs utters sidewalks streets roadways, stoi7n drains,

pav mellt and related facilities• rem' ves debri fr n1 roads drains pedestrian walkways aiid t ublic
reas erforrn weed abatement and #. rafiiti rem val assists in tlte installation n ainteua nce and

ii spection f Cit ns r ad mai-kings striping anci delineators• perfo- ns concrete siciewalk cu b
utter and rant i lstallati< n aitd reLair• perfornis temporary 1nd pernianent potliole rc air nd crack

sealu pai lts eurbs' installs and t•epair m ardrail and barricades r c ws at d abates wee- d « 1 ri hts-

f av ti ray he.rhicides ecmduct lit ter reinoval t( rounhout the Cit y.

hen assii ned to Buildin s and Public Facilities: Perform5 t l e full ran; e ot ustodial duti s,

includin vacuutuin  mo in waxinir and buftin fl ors sliampoos cai ets• washc wiild w < uid

pert< rtns mi cellaneous custodial daties• erfonns interi r aaid exteriorpaintin and staiain; perti>rrn
mai ltenanee dia nostic and min r caipe;nt  plumbing and electrical work assists in the assembly
and movin of office fut-niture aud equipmeut.

lien assianed to Farks: PerFot rn5 hiRh level skilled inaint enauce, repaii constructi arl and installation

work in parks Landsc pe areas and recre ti nal faci(ities eLeans and maintains rolmds paved areas
paths and walkways icks up trash and litter• opens cleans and maintains all restrooms inst ll re airs

and mai Itains irri ation systems adjusts rep irs and replace timin r mechanisms ins ects pl y
T u tl

material5 a as5ignecl to enstire quipment is readv fc r puhlic u e' perfot- 1 weed cc ntrol sl ruh lantin«
a d tri nmin;• mixes a ld a plies lierbicides and 5ticides in a safe manner t erates and inaintaiils a

variety of hand and power Landscap tools and ec ui metit.

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING CONDITIONS:

Position requires sitting, standing, walking on level and slippery surfaces, reaching, twisting, turning,
kneeling, bending, stooping, squatting, crouclling, graspuig, and making repetitive hand movetnent in the
performance of daily duties. The position also requires both near and far vision when inspecting work and
operating assigned equipment. The need to lift, carry and push tools, equipment and supplies weiglung 25
pounds or more is also required. Additionally, the incumbent in this outdoor position works in all weather
conditions, including wet, hot and cold. The incumbent may use cleaning and lubricatin chemicals which
may expose the employee to fumes, dust and air contaminants, and may be exposed to mechanical hazards.
The nature of the work also requires the incumbent to climb ladders, use power and noise producing tools
and equipment, enter confined spaees, drive motorized vehicles and heavy equipment, work in heavy
vehicle traffic conditions and often work with constant inten-uptions.  The incumbent may be required to

respond to after hours emergency call- outs and perform routine standby duties.

Some of these requirements may be accommodated for otherwise qualified individuals requiring and
requesting such accommodations.

QUALIFICATIONS:  ( The following are minimal quc lifications necessary for entry into the
classification.)

Education and/or Experience:

Any combinatioiz of education and experience that has provided the knowledge, skills and abilities
I necessary for a e ie Maintenance Worker II7..   A typical way of obtaining the rec uired

qualifications is to possess the equivalent of three years of increasingly responsible experience in
the construction, repair and maultenance of streets, parks or buildings and grounds, and a high

Updated by Resolution 20-___
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school diploma or equivalent.

License/ Certificate:

Possession of, or ability to obtain, a valid class C California driver' s license.  For some vehicles,
possession of a class B California driver' s license might be required.  Possession of a Pesticide
Applicator' s certificate issued by the state of California is desirable.

Training Requirements:

All Classes

Initial training-- CA Title 22 Hazardous Waste Generator Trai iing ( 4 hour), Site Specific

Emergency Response Contingency Plan Action Guide Training ( 2 hour), HAZCOM Training
2 hour).

o Annual Refresher - CA Title 22 Hazardous Waste Generator Training ( 4 hour), Site

Specific Emergency Response Contvigency Plan Action Guide Training ( 2 hour),
HAZCOM Training( 2 hour).

GPR%Pirst Aidi ED Blood Bot-ne Patho ens

Defensive I?riving C: ourse

I' raffic C iitroUFlag er

Wheu AssiQned to Parks

Pla round Ir st ectir i Trainin< C' ertitication Cuurses

PAI' A - Pesticide r pplication Certi{ ication/ Review, CA. De ai-tnl. nt of P stic; ide } e ru c n

Trai nin<

C rtified Irrigator IZe air Ccrtificatc

When . AssiQued to Buildinns and Public Facilities

Cleneral Electrical WarksLlop Course - B sics to Troubleshootin

When Assi ned to Roacls & StreeYs

PAPA - Pesticide A lieation Certi cation Re iew C. Departmeut of Pesticide Re ulation

Trainin

Certified Irri ator Kepair Certificate

Updated by Resolution 20-
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KNOWLEDGE/ ABILITIES/ SKILLS:     ( The ,following are a representative sample of the KAS' s
necessary to perform essential duties of the position.)

Knowled e of:

Modern principles, practices, techniques and materials used in the inaintenance, construction and
repair of streets, parks, building and grounds; operational characteristics of specialized construction
and maintenance tools and equipment; cbaracteristics and safe application methods of herbicides
and pesticides; principles and practices of project development and cost estimating; - a+ e

applicable federal, state and local laws, codes

and regulations; methods and techniques of scheduling work assignments; basic priilciples of
mathematics and record keeping; occupational haaards and standard safety practices.

Ability to:

Oversee, lead and perform construction, maintenance and repair activities related to the City' s
streets, parks, buildings and grounds; safely operate a variety of tools and equipmeilt used in
construction and maintenance activities; estimate time and materials for completion of proj ects; read
and interpret blueprints; work independently in the absence of supervision; perform the more
complex and difficult maintenance activities; perform heavy inanual labor; plan, organize and direct
the work of subordinate staff; respond to after hours call-outs as assigned; work independently and

as part of a team; make sound decisions within established guidelines; follow written and oral
directions; observe safety principles and work in a safe manner; communicate clearly and concisely,
both orally and in writing; establish and maintain effective working relationships.

Skill to:

Safely and effectively, operate a variety of maintenance and construction equipment, tools and
materials; operate an office computer and a variety of software applications.

Updated by Resolution 20-
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Class specifications are only intended to present a descriptive summary ofthe rarige of duties and responsibilities associated witFa
specified positioris.  Therefore, specifcatio as m.aV not include a/ l duties peYfovmed by i aclivirluals within a c/ assification.  ln.
addition, specifrcc tions are intended to outline the ntinim unt qualific ztions necessary for entry into the class and cto aot
necessarily convey the qualifications of incurnbents within the position.

DEFINITION:

Under <retleral uperviSi n dependin n assi;; ned Departmeilt/ Division,_ '      

at l— performs tl e fu11 array of duties assigned to the Maintenar ce V%orker

series-*^•
r, including the most clifficult and cotu lex skilled and semi- skilled woek c= t c- 3i};

r; r *:.,: r; o in streets, storm drain Uasins, parks, buildings and public facilities; assists
thec Public Work ancl or Parks  Recreation crews tivE e 1 assianed• cleni nstrates a full undecstaaZdin of

all a licable policies t t ocedui-es and work nieth d associated with assinned duties serves as t. c}lnical
xpert in assi ng ed fi providing customer service to the public and< ther departn ents' provides res ozasible

profe55i nal as istance to the Director of Public WorkS t11e Director of Parks & Recreation or his' her

performs other related duties as
required.

DISTINGUISffiNG CHARACTERISTICS:

The Se Maintenance Worker III is the advanced journey level classification in the Maintenance
Worker series.  De endin r o T) epartlnent%Division assi lifnents, iticumbeslts r s perform skilled
work in the construction, maintenance and repair of streets, parks, buildings and public facilities, and
provide lead direction and training to assigned crews. - This classification is distinguished from the next

higher classification of Maintenance Services Supervisor in that the latter is a supervisory level class
responsible for overseeing an assigned maintenance function within the Department/ Division.

SUPERVISION RECEIVED/ EXERCISED:

Dependin n assi, ied De artment/ Divisiou, reeeives clirecti u and rep cts tc the Directe of 1' ublic Works

r the Direct r of Parks & Recreation or his/ l er desi nee. If the Departmei tlDivisio I as a_ dediLat; d

titaintei ance Services Sapervi r incuml ent may rceeive direction and re} ort to tl is positi n. Inc i.imhcilt_s
in thi class dn n t routinely exercise supervisi n over lower- level classes' nlay c versec work rssixiim nt5

rf rrned bv cotitract/ contractor.

ESSENTIAL FUNCTIONS:  ( include but are not limited to the following)

15sists is planntng coordinat u; u riti m; aud participatcs in t(ie work assi ned to the maintenance
divisionr a r' '' :*^ responsible for the construction,

maintenance and repair, of streets, parks, buildings and public facilities; operates and inspects City
streets, parks and facilities to identify maintenance needs; assists in the develo nentc-e s and

implements t•p oiecte- assignments; provides expert levei assistance toa maintenance staff in

troubleshooting and perfonning the more complex maintenance and repair activities.
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Assists assi ned"  '.`'*"^^"" Supervisor with evaluatiugrpo. e cts te- and equipment needs,

and in developing work methods and procedures; assists in prioritizing requests for service and
scheduling work; assists in the development of plans to meet future service needs.

Ensures the quality and safety of work assignments in progress and upon completion; conducts daily
inspections of work iu progress; provides leadership, instruction and training to improve work
standards, methods and procedures.

Sea- ves as tecluiical expert E e and participates in the operation and upkeep of construction and
maintenance equipment and/ or machinery, including construction vehicles, power tools and equipment;
assists in the training of new staff. a--; ensures adherence to safe work methods,

procedures and practices; conducts and participates in safety meetings; identifies training opportunities
and needs for assi ned DeparUnent/ Division; makes recommendations to higher level staff;} t}.

i i   ,     +• r.  G, i

Investigates service requests and complaints made by the public; works with appropriate City staif to
resolve issues; explains priorities, programs and policies to the public when required; responds to
emergency calls from the public and other agencies, and takes appropriate action.

Demonstrates a full understanding of applicable policies, procedures and work methods associated with
assigned duties; evaluates assigned work projects; estimates time, materials and equipment necessary
for the successful completion of the project; acquires necessary resources as is appropriate; prepares
and maintains records of labor, equipment and material used; writes reports and con espondence on

work performed.

Establishes positive working relationships with representatives of con munity organizations, state/ local
agencies and associations, City management and staff, and the public.

Responsible for maintaining hazardous materials and supply inventory in an organized, clean, and safe
configuration; r vides itivcntot reUort n a m nt}11y basis fi r buds etin purt oses ancl rc:,Tulator

re c i'dtl-

Conduct._ daily/weekly/monthly, etc. inspections of the facility, including all hazardous materials.

Perform ongoing maintenance, complete corrective actions to maintain waste facilities and
equipment in safe working condition in accordance with Permit conditions.     

F llow prpcedui es f r waste i l an tgemei t and l azardc>us matcrial or claeniical han ilin, including

sart pling, weighing, and stor in; chemica) c iltainers provides reports on a Tnouthly basis for
re ulatory reportin. :

Pollow prescribed safc;ty procedures and colnpl.Ls- with statc and feci ral laws ccgiilating hs r,ardous
tnateri<als l andling, harardous w ste tt anagcmci l, ar d propc;- disposal rnctliocls.

P+ rticip le? in hazardous tnaterial and w ste ma a ernc it trai ii g a lcl rofessional dcvel r rzlunt
activities, iiicluciin ueccssary certificatiora.

Assists with assi med Ca tal Iinprovemeut Pt-ojects >> it re lates to work iu streets, stornl drain basit s,

pat ks buildialgs aud public facilities.
s}€     r?(' 1 t_{l.i ll';s il` fk>' 1!'. Ili:'C1.
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When assi ned to Roadt & Streets• Pet-t i- ns hitrh level skilled strect maintenance task iii olvin
tl e repair, maintenauce and constructiou of curbs, uttecs, sidewalks, Streets, roadways, stc t7 i c ra ls,

pa cment and related facilities• renu ve debris froru roads drains pedestrian uralkways and p iblic
areas erfortns weed abatement and traff iti removal assists in ttie iustallation, rnaintenance; and
in, pecti n of Citv 5i ns r ad ma' kinRs stripin aiid cleliilcators perfortns conerete sicle alk curb.
rutter and ran installation a id re air• rfrn is t mporary and pei lanent pothole rcpairs and crack

5ealin 1 aints c zrbs itlstall5 and repairs tiardrails nd barricades n ws and abates weeds c n ri; llts- 
f-way- sprays herhicides• a nd ucts ] itter ren oval tl rou hout the CitY.     

hen a i=ned to Buildin c and Public I+acilities• Perf r- ns tl e full ran e of e; Listodial duties,  
includin<> acuu nin  i» t inkr  aYin aad buffin floors 6anipoos carpets wash s windc w ti and

pertt rnl mitcellane us cu t di l duties• erforms interior and exterior paintin r and stainink; pertornas
mai ltenance dia no tic and minor car entry plur7 bing ai d el: etrical work SSists ii the asseinhly

and ri ovin oF tiice lurniture and eq ipment.       
q

1Vhen asSi neti to Parks F' er I rms hi 7h Level skilledlnaiutenance re} air construcd n ancl ins allatii i  
v rk in parks la id5cape areas and recreati lal facilities cleans atld maintai is ; rouncls ved areas,  

ath md valkwav, picks up trash and litter oLe175 eleans and maititains all restrc oms; in5talls, repaii s
and maintains irri#ation systems' adju5ts rep irs and replace timin mechanisms ii1s cts pla f Trout d

aterials a si rned to ensiire equipment is read } for public uce' rf-orms ueed control, st c lb plautin;

and tciinmin• mixes and a lies herbicides and esticides in a safe manncr• operates and maint ins a

variety o f hand and po er Ia ldsca in tools and equipmetlt.

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING CONDITIONS:

Position requires sitting, standing, walking on level and slippery surfaces, reaching, twisting, tunling,
kneeling, bending, stooping, squatting, crouching, grasping, and making repetitive hand movement in the
performance of daily duties. The positioil also requires both near and far vision when inspecting work and
operating assigned equipment. The need to lift, carry and push tools, equipment and supplies weighing 25
pounds or more is also required. Additionally, the incumbent in this outdoor position works in all weather
conditions, including wet, hot and cold. The incumbent may use cleaning and lubricating chemicals which
may expose the employee to fumes, dust and air contaminants, and may be exposed to mechanical haaards.
The nature of the work also requires the incumbent to climb ladders, use power and noise producing tools
and equipment, enter confined spaces, drive motorized vehicles and heavy equipment, work in heavy
vehicle traffic conditions and often work with constant interruptions.  The incumbent may be required to

respoild to after hours emergency call- outs and perform routine standby duties.

Some of these requirements may be accommodated for otherwise qualified individuals requiring and
requesting sueh accommodations.

QUALIFICATIONS:  ( 7'he following are minimal qualifications necessary , for entry ii. to tlie
classification.)

Education and/or Experience:

Any combination of education and experience that has provided the knowledge, skills and abilities
necessary for a ' se tia Maintenance Worker IlI.   A typical way of obtaining the required
qualifications is to possess the equivalent of three years of iilcreasingly responsible experience in
the construction, repair and maintenance of streets, parks or buildings and grounds, and a high
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school diploma or equivalent.

License/ Certificate:

Possession of, or ability to obtain, a valid class C California driver' s license. For some vehicles,
possession of a class B California driver' s license might be required.  Possession of a Pesticide
Applicator' s certificate issued by the state of California is desirable.

Training Requirements:

111 Classes

Initial training-- CA Title 22 Iazardous Waste Generatar Training ( 4 hour), Site Specific

Emergency Response Contuigency Plan Action Guide Training ( 2 hour), HAZCOM Training
2 hour).

o Annual Refresher - CA Title 22 Hazardous Waste Generator Training ( 4 hour), Site

Specific Emergency Response Contingency Plan Action Guide ' Training ( 2 hour),
HAZCOM Training( 2 hour).

C: PR1I irst Aic11AED. 13lood I3orne Patl o ens

Defensive Drivin r Cout•se

I' raffic Contr UPla«« er

hen AssiRned to Parks

Play rc>und liispectio Trainin Certification Courses
P PA - Yesticide A plicatioii C' ertitication/ IZeview CA. Department of P sticide Re ulati l
Trai nin

Certified Irri ator Re air Ccrtificate

When Assigned to 13uildin s and Puk lic Facilities

Geileral F,lectrical WorksL op Course - Basics ta" I' roubleshe otin

Vti' hen ssi ed to Roads& Streets

f t' A - Pesticide Agplication Ceri ifieationi', Iteview Ct. l) artmeiri of Pesticide } c:,Tulatioi7

I rainin*

Certified Irri ator Repair Certi6cate
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KNOWLEDGE/ ABILITIES/ SKILLS:     ( The following are a representative sample of the KAS' s
necessary to peYform essential duties of the position.)

Knowledge of:

Modern principles, practices, techniques and materials used in the maintenance, construction and
repair of streets, parks, building and grounds; operational charactei•istics of specialized consti-uction
and maintenance tools and equipment; characteristics and safe application methods of herbicides
and pesticides; principles and practices of project development and cost estimating; t-

r.,;;,,;; ", i::; applicable federal, state and local laws, codes

and regulations; inethods and techniques of scheduling work assigninents; basic principles of
mathematics and record keeping; occupational hazards and standard safety practices.

Ability to•

Oversee, lead and perform construction, maintenance and repair activities related to the City' s
streets, parks, buildings and grounds; safely operate a variety of tools and equipment used in
construction and maintenance activities; estimate time and materials for coinpletion of proj ects; read
and interpret blueprints; work independently in the absence of supervision; perform the more
complex and difficult maintenance activities; perform heavy manual labor; plan, arganize and direct
the work of subordinate staff; respond to after hours call- outs as assigned; work independently and

as part of a team; make sound decisions within established guidelines; follow written and oral
directions; observe safety principles and work in a safe manner; communicate clearly and concisely,
both orally and in writing; establish and maintain effective working relationships.

Skill to:

Safely and effectively_ operate a variety of maintenance and construction equipinent, tools and
inaterials; operate an off'ice computer and a variety of software applications.
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MAINTENANCE SERVICES SUPERVISOR

Class specifccations are only intended to present a descriptive su» 2m ar of t{ ze r n nge of duties a ad responsibilities nssociated with
specified positions.  Therefore, specificatio. s mav not niclude all duties per/ormed by indivic uals within a classificcrtion.  ba
addition, specifications are intended to outline the niinimm i qualificatioras necessaryfor entry into the class and cto not necess rily
convey the qualifications of in cumbents within the position.

DEFINITION:

Under direction de endin o as5i<rned I e art ne t/[ ivisioo perfot7ns Che full aTray of the n ost dif ficult
and complex skilled and semi- skilled wt rk assi rued fo the Maintenance Worker s ries includint.;

r_supervis 
r, coordina ? 1? tti, direct n. and evaluat7 the work of staff involved in parks

maintenance, street maintenance, facility maintenance, and facility custodial activities; assists in the
research and implementation of new programs and pr jects; ensures safe work practices, work quality and
accuracy;  maintains appropriate work and project records which may include timecards,  co» tract

in tla ement tool and supply i lventory and work orders; serves as a techuical e pect in assi ned fieLd tasks
and a resource for assigned staff; performs other related duties as required.

DISTINGUISHING CHARACTERISTICS:

ependin:; ou assi Tneci Department/ Division t= he Maintenance Services Supervisor is the supervisory
level classification responsible for overseeing an assigned maintenance function within the PG rks ailci
I ecteati n Ue,parimex t ai'  the Public Warks Department,  including planning and scheduling staff
assignments, - monitoring work production <md erfor nin conl ex ski1lyd v{ rk in t11 cort tt-irctiu,
naint enance and re air of 5ti-eets park,  bui( dii s and public f a lri es and pio icie lead dire: ction and
trainin t> assi mecl crew' s.- The incumbent provides ongoing monitoring of service delivery, and responds
to customer complaints and concerns. This classification is distinguished from the next higher classification

of the Utility and Streets Maintenance Superintendent in that the latter is responsible for the
management of multiple operational and maintenance units within the Department.

SUPERVISION RECEIVED/ EXERCISED:

I)e endin; on assi ned I) e2 artment Division if assi ed to Pl blic Works r eceives direction from the

Utility and Streets Maintenance Superintendent Publie Works Director or-+-_ desi> n, ee- If assigned to

Parks and Recrealion receives directious from `    '  `  `       Parks and

R; creation Director or} desi; nee.: Exercises direct and indirect supei vision over assigned staff; inav

oversee« ork assinnments perforn ed bv contracUcontractor.-

ESSENTIAL FiTNCTIONS:  ( include but aYe not limited to the following)

Plans, prioritizes, assigns, supervises and reviews the work of staff involved in the construction,
maintenance and repair of City streets, parks, buildings and facilities; implements safety programs and
ensures safe work practices, work quality and accuracy; oversees and monitors maintenance work and
activities provided by outside contractors.

Participates in the development and implementation of goals, objectives, policies and procedures;
evaluates work methods and procedures for improving unit performance and meeting goals; ensures
that goals are achieved; assists in the research and implementation of new programs.
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Participates in the selection and training of maintenance personnel;  assumes responsibility for

motivating and evaluating assigned personnel; provides or arranges far necessary training; initiates
discipline procedures as is appropriate.

Develops and monitors schedules, methods and procedures for performing assigned duties; conducts
daily inspections of work in progress; monitors work activities to ensure safe work practices, work
quality and customer service; ensures compliance with applicable rules, policies and procedures;
maintains appropriate work records and documents; prepares statistical and/ or analytical reports on
operations as necessary.

Participates in the development of the inaintenance services budget; assists iu monitoring the approved
budget; coordinates with outside vendors for various supplies and services; oversees and tnaintauis the

inventory, maultenance and operating condition of departmental tools, equipment and supplies;
requisitions and orders needed materials, parts and equipment` responsible tor tt ackin r i entor i'

tc t ls and ui r lie and oviclin inventor reports for bud ct purposes to the dLt artment' s assi, 1 d
i 1; na<Teme;nt Analvst or Pii anee M na 7,er. r- e-spou ihle tor trackin wtat•rantv rte-ms at d slihrtutti l
roLr clainls wlten necessary for repairs:.-

Evaluates and recommends work projects and activities; esti nates time, materials and equipment
necessary for successful completion of work, identifies and reviews resource needs with appropriate
management staff; allocates resources accordingly; schedules work with outside contractors and
developers; attends pre- construction meetings.

Participates in all maintenance activities, including spriukler installation and repair, street
maintenance, facility repairs and facility custodial activities; inspects streets, parks and facilities and
identifies inaintenance needs; supervises and assists in the application of herbicides and pesticides;

supervises and participates in the operation of construction and maintenance equipment and/ or
inachineiy including construction vehicles, power tools and equipment.

C' c orclioates schedules a d procures fleet n aiiltenar ce service a pointmeuts at d ret ait' s f r_Cit ticet
tehicle5 and hea v equipment• pc cu• e and a lies p ec purchasi« pr«cedules - l cn, 5elect<<I

4ervice re aairs or rclia in replacement equip117ent tracks rnilcat e aiic rovides repc rts of vel ic les

7nd c uij ment reaclv for sur lus.

Addresses and responds to customer service questions, viquiries and concerns; establishes and
maintains a customer service orientation within the assi, ed i imiti.

Establishes positive working relationships with represeiltatives of community organiz tions, state/ local
agencies and associations, City management and staff, and the public.

Responsible for overseeing adherence of maintaining hazardous materials and supply inveutory in an
organized, clean, and safe configuration re ponsible for mai Ilaiuia liazardous nlalei•ials anci sii plv
invent ry in an r anired cleau and afe c nf nurati n• pr vicies inventor} reports ou a xanthlv basis
for bud etin ptirposes ailcl re ulatory rej ortiri, :

1:,
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nsure daily/weekly/monthly, etc. inspections of the facility are conducted, including all hazardous
materials and hazardous waste iu abs nce of available staff c<mduct dailyiw ccklv/ rix t tl lv, etc:.

insp ction oi`the faci( itv includin; all hazardous n ateriats..

Ensure ongoing maintenance and complete corrective actions are performed to maintain waste
facilities and equipment in safe working condition in accordance with Permit conditions; ir1
ab5ence oi' ati ailable taff conduct onRoin n ainteliance carrlplcte c n-ective actions to maintaitl

a te facilitie and equipmeut i 1 safe workin r c ndition in accordance with Pertnit conditioils.:

E' ollow roccdures tor waste nanagein nt and h<» ardous r i<itcri< 1 ox cheitiica( hac cllin,, iticli.icliri, T

s ul ipling, weighing, i ld storing cl lcmic l or t.ainers; mvides re orts on a nonthlv t asis for

res ulatory reportin;..-

I ollow prescribed safety prc ccduces and cotnply with statu and federal laws rcgulati g haraz dc as
matez i<ils l anclling, } t rardous waste tnanagerl cnt, ancl prc per disposal irletl ocis.

P jrticipat in hazardous matca-ial and wastc rz a» agcme,a t ( r<iii:iri; anc! pcofessioi al devcic p i, nt
activiti s, includin r eecssary certiEication.

wists with assi ueci Ca ital Improvenlent F' ro e ets as it relates t work in streets, st« rrt clrain hasinsz
arks b uildii s and public facilities.

j, r 5;' 3 4  t 1 i }''. tl" J  3. ti;' 7n' Cl.

When a i ned to Roads R Streets• Serves as teclli ical expert in assi; ned field; i erfor nls fii rli le rel
5killed street n aintenance task5 inv l vin> the repair maintenance and coi struction of curbs, uttcrs,

idew lks strcets roadways storm drains p vement and related facilities• remtavcs debris tro l roacls,
drains edestrian walkways and ublic reas• erforms weed abatement and graffiti removal; assitits in
the in tallatiun n ainteua ice and inspection of Cit i ns rt ad n irkin 7,  Stripinv a» d d lin ators-

perforzns eoncrete sidew lk curb  „ utter and ramp installation and repair• perf-orms t.erupi rary a11c1
ermai ent pothole repair5 and crack sealin; ipaints et rbs iustalls anc3 repairs uardrails and hai icad, s;

lnows and ahates « eeds on ri; l ts- ot=wa i•ays l erl icid s conducts litter reiu val tllrou< llouz 11ie;

C' ity.

When attii ned to I3uildiu s and Public [ acilities: Serves as tecl uical e pert in assi necl t-ield;

e- f rnis the full i anve f custodial duties in ludirl vacuutuin inot ping wa in anc buf'fin fli r
sh m o ti caipets wa hes wind w andLerforms n isccl( aueous custodial duties; perforzl s interior and
eKtc- ior p i ltin and staiuin• performs illaint nance ciia:; no tic and minor caipentry pluillhi c1

eleetrieal wock• assists it the ass nbLy anci m cinn of ofI ìce iurniture and ec uipmeat.

When a i ned to Parks• Serves as technical expert in assi iled field' perfot- ns hi, rh level skilled
maintenance rej air construction aixl installation vork in parks landscape areas, and recreational
facilitie cleans and t aintains round paved aceas aths and walkwa picks u trasl and litter'

pens clean5 and inaintainS alt restrooms installs. repairs and maintains irri<ration syste.ms; adjust,.
re air anci replace timin mechani5n s• ins ects lay 7rouud n ateria( s as aS5lkrned to etlsure equipment
i reaciv for ublic u e' erforms weed contro]  shrub lantiii and t iz u 7ing: mires ailci a plies
herbicide ancl pesticidet in a 5afe manner• operate and inaintains a variety of hand and p er
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aadsca in tools and equi nt nerlt.

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING CONDITIONS:

Position requires sitting, standing, walking on level and slippery surfaces, reaching, twisting, turning,
kneeling, bending, stooping, squatting, crouching, grasping, and making repetitive hand movement in the
performance of daily duties. The position also requires both near and far vision when inspecting work and
operating assigned equipment. The need to lift, carry and push tools, equipment and supplies weighing 25
pounds or more is also required. Additionally, the incumbent in this outdoor position works in all weather
conditions, includin wet, hot and cold. The incumbent may use cleaning and lubricating chemicals which
may expose the employee to fumes, dust and air containinants, and may be exposed to mechanical hazards.
The nature of the work also requires tlie incumbent to climb ladders, use power and noise producing tools
and equipment, enter confined spaces, drive motorized vehicles and heavy equipment, work in heavy
vehicle traffic conditions, and often work with constant interruptions. The incumbent may be required to

respond to after hours emergency call- outs and perform routine standby duties.

SomE o f these requirements may be accommodated for otherwise qualified individuals requiriug and
requesting such accommodations.

QUALIFICATIONS:    ( The following are miniinal qualifications necessary for entry into tlae
classi fication.)

Education and/ or Experience:

Any combination of education and experience that has provided the knowledge, skills and abilities
uecessary for a Maintenance Services Supervisor.   A typical way of obtaining the required

qualifications is to possess the equivalent of five years of increasingly responsible experience in
street, parks or facilities maintenance, including two years of lead ar supervisory experience, and a
high school diploma or equivalent.    Supplemental coursework or specialized training in

construction, grounds maintenance ar facilities t7laintenance is desirable.

License/ Certificate:

IPossession
of, or ability to obtain a Class C California driver' s license.  ".:. r.,.,: " ,.' ,."';':',,"

t' c• ainin Itequiremc ats:

Ii7itial training- CA Title 22 Hazardous Waste Generator Traiuing( 4 hour), Site Specific
Emergency Response Contingency Plan Action Guide Training( 2 hour), I AZCOM Training
2 hour).

Annual Refresher- CA Title 22 Hazardous Waste Generator Training( 4 hour), Site Specific

Emergency Response Contingency Plan Action Guide Training ( 2 hour), HAZCOM Training
2 hour).

CPR/ E irst Aid/ AED E31 od or ie Pat} loRe ls

Updated by
Resolution 20-



MAINTENANCE SERVICES SUPERVISOR

Page 5

Defei sive I) rivin C' ourse

Traffic Co itrol! Fla er

When Assianed to Parks

Plavt i'ound In pectioi Trainin Certification C' urses
PAPA %    , 3_ ._.._      Pes( ieide A plicati n Certification;'[ Zevie C' r_

epartment f Pesticide Re ulat ti I rainin r '     '   
n   '  .+   '. '""':`   ', ;`      `. '„'

c**"  '• r^"'    ^.Certi{ icd Icri; ator IZc ic Certiiicaie     --

When Assi ned to [ 3uildin s and Pi blic I' acilities

C e; neral F; lectrical Workshop Cou- se - 13asics to" I' roublesho tin=,

hen Assi ned to Roads& Streets

PAPr1/ Pe ticide np licatic n Certification/ Review CA Depariment of Pestieide Re ulation
l, ra ininn

Certified Irrigator Re air Cc.rtificaie

KNOWI. EDGE/ ABILITIES/ SKILLS:     ( The following are a representative sample of the KAS' s
necessary to perform essential duties of the position.)

Knowled e of:

Modern piinciples and practices of street, parks and facilities maintenance and repair; operational
characteristics of specialized construction, landscaping and maintenance tools and equipment;
characteristics of irrigation systems, timers and controls; principles and practiees of project
developmenC and cost estimating;  principles and practices of budget development and
administration; methods and techniques of supervision, training and inotivation; applicable federal,
state and local laws,  codes and regulations;  methods and techniques of scheduling work

assignments;  basic principles of mathematics and record keeping; occupational hazards and
standard safety practices.

Ability to•

Supei-vise and direct the operations and activities of assigned maintenance units in the Public Works

Department; plan, organize and direct the work of subordinate staff; safely operate a variety of
tools and equipment used in construction, maintenance and repair; estimate time and materials for

completion of projects; coordinate and conduct training programs for staff; respond to issues and
concenls from the community; work independently and as part of a team; make sound decisions
within established guidelines; follow written and oral directions; observe safety principles and work
in a safe manner; communicate clearly and concisely, both orally and in writing; establish and
maintain effective working relationships.

Skill to:

Updated by
Resolution 20-



MAINTENANCE SERVICES SUPERVISOR

Page 6

Safely and effectively operate a variety of maintenance and construction equipment, tools and
materials; operate an office computer and a variety of software applications.
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CITY OF LATHROP

RECREATION LEADER

Class specifications are only intended to present a descriptive summary of the range of duties and

I responsibilities associated with specified positions. - Therefore, specifications may not include a/l
duties performed by individuals within a classification.  In addition, specifications are intended to

outline the minimum qualifications necessary for entry into the class and do not necessarily convey

the qualifications of incumbents withrn the position.

DEFINITION:

Under close supervision, the Recreation Leader assists in conducting a wide variety of recreational
and educational activities, monitors events, a classes, and programs including but not limited

to before and after school programs for youth, teen programs, senior activities, leisure enrichment
classes, youth and adult sports, city special events, 

r ,°,^"  ^ r^„'^ rt administrative support and

customer service at City facilities and performs a variety of custodial duties.

DISTINGUISHING CHARACTERISTICS:

The Recreation Leader is the entry level support class responsible for providing support to

I recreation staff for the implementation of a wide variety of recreation classes and programs and
is responsible for  eneral custodial and facility related concerns.— This classification is

distinguished from the next higher level of Senior Recreation Leader in that the latter acts with

greater independence,  plans program content- a provides lead supervision e and has the
responsibility for more than one center.  .-

SUPERVISION RECEIVED/ EXERCISED:

Receives general supervision from a Recreation Supervisor and/ or Recreation Coordinator.  May

I
receive lead and/ or functional supervision from a Senior Recreation Leader.  Incumbents +- taa+ s

may be requiredsl ss- c e e to routinely assiste supervision of pro rams or facilities. .-

ESSENTIAL FUNCTIONS:  ( include but are nor limited to the following)

Oversees participants and volunteers in a recreation program, activity or facility;
Provides assistance to customers inquirin about or usin t e- City- facilit ies;  monitors

facility rentals and classes; answers phones and directs the public;
Perform routine custodial duties such as sweepin, scrubbin, washin windows, cleanin

restrooms, removin waste materials and garba e, and vacuumin carpets;

Provides direction and assistance in resolvin  rental issues and, facility-/- classroom

problems
r.,:..,;,,      w, a;,.;..,:,, o.
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Accompanies participant groups at special events or on program outings;
Monitors the facility durin the duration of scheduled rental periods, scheduled classes or

city pro rams; ensures compliance with all facility rules and re ulations, anticipates and
resolves issues quickly;

Provides feedback regarding program development and activity schedule;

Develops and distributes promotional and marketing information and assists the public with

questions and problems;

Opens, closes, secures and maintains a safe program environment at City facilities;
conducts routine safety checks;

Sets up ande prepares tables, chairs, equipment, and supplies for programs or scheduled
activities;

Assist renters,  visitors,* a-- a s  and instructors with equipment

setup/ function and eneral service requests;

Completes inventory of necessary pro ram supplies;

Completes facility cleanin checklist durin assi ned shifts and notes items of concern to

supervisor;

Completes participant counts and updates+ attendance lo s; 

Attends mandatory pre- service and in- service training and meetings;

Answer phones; accept payments for program registration or facility reservations;
Answer program related questions and provide exceptional customer service;
Actively participatesD +' a„+:   ;'+„ r,"'

g r i a es in- a program activities, including games, sports, arts and crafts, field trips and
homework time;  provides supervision for the participants during all times;  actively

communicates with -program participants:

Monitors activities; disciplines program participants as needed; speaks with participants, or

parents of program participants as necessary regarding their concerns and complaints:
Attends monthly program meetings;  provides ideas for program content;  assists with

Iimplementation programmingL.-

Establishes positive working relationships with representatives of community organizations,

Istate/local agencies and associations, City management and staff, and the public_

PHYSICAL, MENTALAND ENVIRONMENTAL WORKING CONDITIONS:

Position requires prolonged sitting,  standing,  walking,  reaching,  twisting,  turning,  kneeling,

bending, squatting, and stooping in the performance of daily activities. The position also requires

grasping, repetitive hand movement and fine coordination in preparing reports using a computer
keyboard. Additionally, the position requires near and far vision in reading written reports and
work related documents.  Acute hearing is required when providing phone and personal service.
The need to lift, drag and push files, paper and documents weighing up to 25 pounds also is
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required.  Additionally, the incumbent in this outdoor position works in all weather conditions,

Iincluding
wet, hot and cold.

Some of these requirements may be accommodated for otherwise qualified individuals requiring

and requesting such accommodations.

I QUALIFICATIONS:—  ( The following are minimal qualifications necessary for entry into the
classification.)

Education and/ or Experience:

Any combination of education and experience that has provided the knowledge, skills and
abilities necessary for a Recreation Leader.   A typical way of obtaining the required

qualifications is to possess the equivalent of one year of experience implementing

recreation programs or events, and a high school diploma or equivalent.

License/ Certificate:

Possession of, or ability to obtain, a valid class C California driver' s license and CPR, First
Aid, AED, Sexual Harassment and Mandated Reporter certification.

KNOWLEDGE/ ABILITIES/ SKILLS:  ( The following are a representative sample of the KAS' s necessary

to perform essential duties of the position. J

Knowledge of:

General recreation programming and activities for all a es; eneral customer service,; child

development and age appropriate activities and projects;  facility monitorin,  basic

principles of mathematics; applicable federal, state and local laws, codes and regulations;
methods and techniques of scheduling work assignments; standard office procedures,

practices and equipment; modern office practices, methods and equipment, including a
computer and applicable software; methods and techniques for record keeping, report

preparation and writing; proper English, spelling and grammar; occupational hazards and
standard safety practices.

Abili to:

Assist with planning, coordination and implementation of a variety of Citywide recreation

I programs rental and special events, including preparing activities and projects; interact
with children, adults, seniors and provide a safe and nurturing environment; perform
mathematical calculations quickly and accurately; interpret, explain and apply applicable
laws, codes and regulations; read, interpret and record data accurately; organize, prioritize

and follow- up on work assignments; work independently and as part of a team; make

sound decisions within established guidelines; analyze a complex issue, and develop and
implement an appropriate response; follow written and oral directions; observe safety

principles and work in a safe manner; communicate clearly and concisely, both orally and
in writing; establish and maintain effective working relationships.
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Operate standard recreation tools and equipment; operate an office computer and a variety
of word processing and software applications.

HOURS:

Recreation Leaders will work both traditional and non- traditional hours includin weekends

and ni hts. The work load and availability of hours for these positions varies throughout the

year•
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CITY OF LATHROP

SENIOR RECREATION LEADER

Class specifications are only intended to present a descriptive summary of the rrange of duties arzd responsibi[ ities associated with
specified posilions. TherefoYe, specifications nxav rot include a!! ctuties perforrned by individuals witl in a classification. / n adclition,
specifications are intended to outline the nti rintum qua[ ificatio zs nece.rsary for er try into the ciczss and do r ot necessarily convey
tlie qualificatr ons of incumbents within the position.

DEFINITION:

Under general supervision, plans, develops, monitors - and implements recreation programs and
facilitv usa;      

Assists Recreation

Supervisor in plannin , or a nizing;, schedulin recreation pr rams and the use of city facilities, performs
other related duties as assigned.

DISTINGUISHING CHARACTERISTICS:

The Senior Recreation Leader is the advanced journey level support classification in the Parks and
Recreation department in which the incumbents are expected to independently perfonn the full scope of
assigned duties. The incumbent performs a full range of program see e rand facilitv responsibilities.-,

This class is distinguished

from the next higher classification of Recreation Coordinator in that the latter has overall responsibility for
an assigned program area.

SUPERVISION RECEIVED/ EXERCISED:

Receives general supervision fiom a Recreation Supervisor. May exercise technical and functional
supervision over assigned lower staff.

ESSENTIAL FUNCTIONS:  ( include but are not limited to the follolving)

Plans, develops and implements sa e- recreational prograins and facilitv usage ,- which m_ include- a

before and after school programs and day camps; works directly with l pro ram participants;
Opens and closes the operations of the parks and recreation facilities reuglarlv and performs custodial

maintenance work as needed, or emergency work.' *:..;*; a     

Communicates with s e a er s,•—pt c es-- a- aet+} t es; g- g es, c- s-

customers, program participants
and contractors.

Prepares and; tracks paperwork associated with programs and facilitv usa

Monitors records for program and facility usage permits; takes payments from customers; notifies
supervisors and customers of pending permit paperwork, and past due accounts.
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Sets up for program activities daily; cleans up after all activities; orders all necessary supplies for program
activities; organizes and plans special events or holiday activities.

Monitors and maintains records for the hours children participate in programs; t-a ereceives payments
from a e customers; - veri and a apply es payments made by program participants; notifies
supervisor and parents of past due accounts; maintains daily participant counts.
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Assists with training and oversi ht of part time emplovees.

Monitors facilitv usa e on weeknights weekends, evenings, and holidays.

Informs customers of local laws policies and procedures pertaining to facilitv use and safetv and ensure
that users are in compliance.

Assists Recreation Supervisor in oragnizing scheduling and evaluatin both indoor and outdoor facility
conditions.

Provides clerical support prorgam registration answer telephones and maintain correspondence with

other divisions or departments.

Sets up tables chairs and necessary equipment for recreation pro rams and facility rentals.
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Performs minar first aide; fills out iilcident reports; notifiese s parents if injury or illness necessitates_

Establishes positive working relationships with the en  eral- public, pro r am participants,- e eser a

r..;«-.^      +;, *^*^^^         ^
a ^      ^+^^, eGity management and staff„ ""—

E

Performs routine facilitv safetv checks. * *' +..+
r^„

PHYSICAL, MENTAL AND ENVIRONMENTAL WORKING CONDITIONS:

Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, bending,
squatting, and stooping in the performance of daily activities. The position also requires grasping,
repetitive hand movement and fine coordination in preparing reports using a computer keyboard.
Additionally, the position requires near and far vision in reading written reports and work related
documents. Acute hearing is required when providing phone and personal service. The need to lift, drag

I and push files, refuse, paper1- a documents, and other items weighing up to 25 pounds also is required.
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Some of these requirements may be accommodated for otherwise qualified individuals requiring and
requesting such accoinmodations.

QLJALIFICATIONS:  ( The following are minimal qualifications necessary for e itry into the clas.sification.)

Education and/or Experience:

Any combination of education and experience that has provided the knowledge, skills and abilities
necessary for a Senior Recreation Leader.  A typical way of obtaining the required qualifications
is to possess the equivalent of one year of experience implementing recreation programs or events,
and a high school diploma or equivalent.

License/ Certificate:

Possession of, or ability to obtain, a valid class C California driver' s license and CPR certification.

KNOWLEDGE/ ABILITIES/ SKILLS:  ( The,following are a representative sample of the KAS' s necessary
to perform essential duties of the position.)

Knowled e of:

I B asic

principles of mathematics; applicable federal, state and locallaws, codes and regulations; metllods
and techniques of scheduling work assignments;  standard office procedures,  practices and

equipment; modern office practices, methods and equipment, including a computer and applicable
software; methods and techniques for record keeping and report preparation and writing; proper
English, spelling and grammar; occupational hazards and standard safety practices.

Abilitv to:

Prepare manage track paperwork associated with recreation proQrams and facilitv usa e-- a

perform

mathematical calculations quickly and accurately; interpret, explain and apply applicable laws, codes
and regulations; read, interpret and record data accurately; organize, prioritize and follow- up on work
assignments; work independently and as part of a team; make sound decisions within established
guidelines; analyze a complex issue, and develop and implement an appropriate response; follow
written and oral directions; observe safety principles and work in a safe manner; communicate clearly
and concisely both orally and in writing; establish and maintain effective working relationships.

Sl ill to:

Operate standard recreation tools and equipment; operate an office computer and a variety of word

processing aiid software applications.

IHOURS:
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The Senior Recreation Leader will work a traditional, non- traditional, and split- shift hours including

weekdays, weekends, evenings, and holidays.
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